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Preface
Welcome to Wartburg Theological Seminary!

This Student & Community Life Handbook is for all Wartburg students in all degree programs via
all pathways; the Handbook exists to provide guidance for our life together, rooting us in common
language and clear expectations.

The foundation for our life together is the redeeming, unifying love of God made alive for us in Christ
Jesus through the Holy Spirit. This foundation guides us in our study, work, and play together.
Therefore, while the community of Wartburg Theological Seminary, on the Dubuque campus and
beyond, is involved in the pursuit of excellence in theological education, attention is also given to
other aspects of life together. Our life together both reflects the holy fellowship we experience in
being part of the Body of Christ, and impacts us as servant leaders in God's church. Together, we are
both co-creators and stewards of the Wartburg community, committed to a culture that has
opportunities for celebration, forgiveness, and inclusion for all.

May God bless your participation in this life together. May we all become more faithful, wise,
adaptive, and grounded by our life together in the Wartburg community.

The primary source of academic information about Wartburg Theological Seminary is the biennial
catalog. Material on courses, the purpose and history of the seminary, etc. is found in the biennial
catalog. The Student and Community Life Handbook should be used as a supplement to the current
catalog. Information printed in the catalog is generally not repeated her e . The biennial catalog
and annual student and community life handbook are located on our website and topics can be
searched easily by keyword.

Wartburg Theological Seminary reserves the right, in its sole discretion, to modify, add to, or delete
any of the procedures, practices and policies referred to in this handbook at any time with or
without notice to students. The seminary will try to inform you of any changes as they occur, but
the most recent handbook most recently approved is always the authority.

Though reasonable efforts have been made, not all policies and guidelines that affect and guide
student life at Wartburg are contained in this handbook. Individual offices distribute information
needed to complete the general policies included here.

Additions and corrections to this handbook for the upcoming academic year should be submitted to
the Administrative Cabinet by mid-May for Board approval in June.


https://www.wartburgseminary.edu/catalog/

1.0 Wartburg Mission Statement

Wartburg Theological Seminary serves Christ's church through the Evangelical Lutheran
Church in America by being a worship-centered community of critical theological
reflection where learning leads to mission and mission informs learning. The community
embodies God’s mission by stewarding resources for engaging, equipping, and sending
collaborative leaders who interpret, proclaim and live the gospel of Jesus Christ for a world
created for communion with God and in need of personal and social healing.

1.1 Twelve Pastoral-Diaconal Practices

Wartburg Theological Seminary’s Mission Statement guides and directs our life as a seminary,
including the implementation of a theological curriculum. By “curriculum” we include both the
courses offered in the classroom through the degree programs and the entire program of
formation, including worship and community life.

The Wartburg faculty has adopted these twelve pastoral-diaconal practices as a further
elaboration of its mission statement which articulates intended curriculum outcomes, a
description of what we hope to see in Wartburg graduates based on our mission. These practices
are intended to be inclusive of candidates for all rosters. By “practices” we do not mean mere
actions that are performed; rather, these pastoral-diaconal practices are understood to be
incarnated and embodied in being as well as doing. They intend coherence between one’s
disposition and one’s practice of ministry. Ministers thus formed are able to give reasons why
they act in a particular way. Effective formation has instilled a fundamental attitude out of which
one then does.

The purpose of our setting forth these criteria is for the Wartburg faculty to invite reflection on
the effectiveness of our curriculum. We seek excellence in our educational programs and invite
you into conversation about these pastoral-diaconal practices as a way of assessing and revising
our curriculum.

The central question is: To what degree has the educational and formational process of the
Wartburg Seminary curriculum accomplished its mission objectives?

Embodying Wartburg Seminary’s Mission Statement:
Twelve Pastoral-Diaconal Practices

Wartburg Theological Seminary students will embody the...

1. Practice of Being Rooted in the Gospel: Articulates the Gospel in a way that is heard as
Gospel. Is publicly Lutheran and Gospel-centered.

2. Practice of Mission Dei in Word and Sacrament: Is grounded in Word and Sacrament as the
means by which God creates faith in Christ and a community (koinonia) for God’s mission
(martyria and diakonia) in the world. Pastors exercise faithful worship preparation,
evangelical preaching, and sacramental leadership. Diaconal ministers and deaconesses serve
as a strategic bridge between church and world. All the baptized are sent by the Spirit to
employ their gifts in God's mission for the life of the world.



3. Practice of Biblical and Theological Wisdom: Interprets reality theologically and biblically
as a habit. Has a core set of theological concepts that are interpreted with flexibility in
different contexts.

4. Practice of Ecclesial Partnership: Displays a healthy sense of connectedness with the whole
church. Fosters partnership with the ELCA and ecumenical openness.

5. Practice of Complex Analysis: Demonstrates capacity to carefully examine complex social,
economic, scientific, and religious issues without oversimplification. Sees relationships from
a systems perspective, remaining spiritually centered in the face of ambiguity.

6. Practice of Curiosity: Is fundamentally curious, employing creativity in the use of language.
Is open to grow beyond current perspectives and eager to pursue learning with intellectual
depth.

7. Practice of Pastoral Concern: Loves God’s people with the compassion of Christ,
demonstrating a generous spirit in relating to others, teaching and modeling stewardship.
Maintains a clear sense of ministerial identity and desire for excellence in ministry.

8. Practice of Personal Faith and Integrity: Lives as person of faith, grounded in a life of
prayer and study. Is self-aware in seeing the larger picture, proclaiming hope, leading
courageously, and setting healthy boundaries.

9. Practice of Collegiality: Leads in a way that is responsive to the situation and promotes team
building. Creates collegial groups within and beyond the church for promoting many forms
of ministry.

10. Practice of Evangelical Listening and Speaking the Faith to Others: Listens in a way that
leads people to deeper faith questions. Engages in thoughtful witness to the Christian
message, especially to youth and those outside the faith.

11. Practice of Immersion in the Context: Shows awareness of the context through listening to,
dialogue with and involvement in the local community.

a. Has ability to interpret texts and contexts with insight.

12. Practice of Engagement with Cross-Cultural and Global Dimensions: Engages
multicultural issues and religious pluralism in the context of globalization. Understands the
inclusive character of the Christian Gospel.

1.2 Non-Discrimination Policy

In compliance with Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681 et. seq., and
federal regulations, 34 C.F.R. Part 106, it is the policy of Wartburg Seminary to consider
candidates for academic admission, for financial assistance, and for employment, without regard
to race, color, gender, gender identity or expression, sexual orientation, national origin,
ancestry, age, disability, veteran status, disabled veteran, or other trait that is protected under
local, state or federal law. As an organization of the church, however, the seminary may consider
religious factors, including policies of the church and decisions of synod candidacy committees.

The Director of Community Life and Candidacy is the designated Title IX Coordinator. Students
or employees may address complaints and grievances related to Title IX to the Title IX
coordinator. Reports may be made in person, via email or phone, or via the Incident Reporting
Form (IRF). The coordinator will then coordinate an immediate and thorough investigation of
student and employee complaints and grievances which will provide a prompt and equitable
resolution.

Inquiries concerning the application of Title IX and its implementing regulations may be referred
to the Title IX Coordinator or to the Office for Civil Rights, United States Department of


https://forms.office.com/Pages/ResponsePage.aspx?id=0xiVExou3kCh9ZIuGUnE-Nltj7oNV4NJviyPVNMZWbxUMEFMTEZHTTZCSVEyQ00zTUdBSlFFMkxCOS4u
https://forms.office.com/Pages/ResponsePage.aspx?id=0xiVExou3kCh9ZIuGUnE-Nltj7oNV4NJviyPVNMZWbxUMEFMTEZHTTZCSVEyQ00zTUdBSlFFMkxCOS4u

Education, John C. Kluczynski Federal Building, 230 S Dearborn St, 37t Flr, Chicago, IL 60604 or
by email at OCR.Chicago@ed.gov.

1.3 Seminary Communications

1.3.1 Master Calendar

A master calendar of seminary events is managed by the office of the president. The
master calendar lists all events, meetings, and other important dates. The master
calendar may be accessed in SharePoint through MyWTS. Any person or group wishing
to schedule a meeting, social gathering, or event should first review the calendar to see if
facilities are available. If so, add the meeting/event to the master calendar and it will be
approved or denied based on other events, or lack thereof, on campus at that time. The
master calendar is not to be confused with the academic calendar found on the WTS
website.

1.3.2 Name Change Requests

If a student would like to request a formal name change, please use this form on MyWTS:
https: //mywts.wartburgseminary.edu/ICS/Employee Info/Name Change Requests.jnz

1.3.3 Wartburg Email Communication

The official means of communication with all degree seeking and certificate students is
through the Wartburg Seminary email address. It is every student’s responsibility to
read and comply with all official communication through their Wartburg email. Please
check your email frequently throughout the academic year, and periodically throughout
break times so that you do not miss important communications.

1.3.4 Department of Vocation and Formation Newsletter

A weeKly, or bi-weekly, newsletter from the Department of Vocation and Formation

(DVF) will go out to all students, staff, and faculty. The purpose of this newsletter
is to educate the Wartburg community on important information related to vocation and
formation, including worship life, community life, contextual education, admissions,
candidacy, upcoming events, job postings and more. This information is published in
newsletter format, rather than sent out as individual emails, with the goal of reducing
email fatigue and keeping important information in one reliable place. Refer to the most
recent edition of the DVF newsletter for up-to-date communications. Announcements for
this newsletter can be sent to the Director of Community Life and Candidacy for
consideration.

1.3.5 Social Media

Social Media (Facebook, Instagram, Twitter, Snapchat, etc.) and the pages/groups
coordinated by students do not represent the official voice of Wartburg Theological
Seminary. Personal social media accounts managed by individual members of the
community (including students, staff, and faculty) do not represent the official voice of
Wartburg Theological Seminary.
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All who engage in usage of social media accounts should be aware of possible
miscommunications, implications, and challenges that come with the use of a public
platform. Social media should not be used to air grievances, report issues, or purposely
sow division within the seminary community. Consider the purpose of all posts, and
interrogate if this is the appropriate medium for each conversation. Discretion and care
are advised.

1.3.6 Announcements

Verbal community announcements are made at various times throughout the week,
following chapel. It is WAS practice that the announcements are emailed to everyone via
the weekly Rally Orange newsletter. Individuals or groups wishing to share a student-
centered announcement should contact the WAS President or Secretary via email.

1.3.7 Pulpit Supply

Area churches seeking leadership can submit a request through the pulpit supply form
available on the WTS webpage. Pulpit supply requests can be found on Castle Commons
in the Digital Commons. All students are encouraged to take advantage of the opportunity
to practice their leadership skills in context, while it is recommended that students have
successfully completed a Wartburg preaching course prior to taking pulpit supply
opportunities.

1.3.8 Classifieds

Wartburg will post available non-rostered job positions as a courtesy to our partners in
ministry. These postings are available only to current students. WTS will not post
rostered positions, as open calls are not applicable to our current student body. Students
can find classified postings on Castle Commons, in the Digital Commons section.

1.3.9 Display Policy

Pertinent information for the Wartburg community is primarily distributed via email or
other online-based tools, such as the Digital Commons on Castle Commons. The Wartburg
Seminary guidelines for advertisements and posters is as follows. Please only post in
designated areas with approval.

e  External locked bulletin boards are intended for welcome signs and Wartburg
events. They are not intended to display external community events. The key for the
bulletin boards can be requested through the President’s Office.

e  The bulletin board located in the Narthex is handled by the Dean of the Chapel.

e  The boards on Fritschel first floor and Mendota hallway can be posted on through
approval of the Academic Dean or Director of Community Life and Candidacy.

e Tower second floor is approved for posting by the Vice President for Development.

e  The Refectory bulletin board is approved for posting by WAS.

1.3.10 Consumer Information

The United States Department of Education requires participants in Title [V Federal
Funding Programs to disclose consumer information annually on our website to enrolled
and prospective students and our campus community. Please find the consumer
information posted at: https://www.wartburgseminary.edu/accreditation-consumer-

information/
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If you desire a paper copy, please write to Ms. Barb Roling, Director for Financial Aid and
Reporting, Wartburg Theological Seminary, 333 Wartburg Place, Dubuque, 1A 52003 or e-
mail her at broling@wartburgseminary.edu.

1.3.11 Annual Security Report and Annual Fire Safety Report

The Wartburg Theological Seminary Campus Safety and Security Report & Fire Safety
Report is published in September annually and distributed to all current students and
employees as well as to prospective students and employees. This is the compliance
document to the Federal Student Right to Know Act of 1990, also known as the Clery Act,
With Higher Education Amendments. Please click here:
https://www.wartburgseminary.edu/accreditation-consumer-information/ for the full
pdf or see the director of financial aid and student services to request a paper copy.

1.3.12 Snow and Severe Weather Policy

When the weather is extremely inclement or is expected to be hazardous, the seminary
may be closed. The president or designee shall have the responsibility of determining
when offices shall be closed, and classes cancelled. Notification will be through local
media sources, and through campus email and text message notices. You should always
make your own best judgment about safety, even if the seminary is open.

1.4 Campus-wide Smoking Policy

The seminary prohibits the use of all types of smoking materials within seminary
buildings and residences on seminary grounds. Smoking is permitted on the public
sidewalks surrounding the seminary. This policy is in compliance with the “lowa Smoke
Free Air Act,” July 1, 2008.
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2.0 Student and Community Life

2.1 Worship at Wartburg

2.1.1

Daily Chapel

Every weekday morning the Wartburg community gathers for worship in Loehe
Chapel to hear the Word of God and to pray. Following the pattern of the daily
lectionary in Evangelical Lutheran Worship, the chapel week runs Thursday
through Wednesday. The services include a variety of forms for daily prayer and
preaching and a weekly celebration of Holy Communion each Wednesday. The
observance of the liturgical seasons and the particular rhythms of life in the
seminary community shape the practice of worship through the course of the year.
Chapel services are open to the wider community through Zoom; we ask
community members not to share the Zoom link.

Additional services, such as Evening Prayer, Compline, or other gatherings for
prayer are occasionally scheduled. These worship opportunities will be publicized
accordingly.

2.1.2 WeeKkly Presider

2.1.3

For each chapel week, a member of the faculty or staff serves as the “weekly
presider.” The weekly presider works with chapel staff members to provide
leadership and guidance to students who serve on the chapel planning group for a
given week as they prepare the services for that week. Weekly presiders normally
preach on Thursday at the beginning of the chapel week and at Holy Communion
on the Wednesday that concludes the week.

Student Participation

Students participate in Chapel by their regular attendance. Residential and
Distributed learning students also participate by serving in a chapel planning
group at least once per year. DL students whose work schedules make their
participation difficult should talk with the Dean of the Chapel.

Guided by the weekly presider, students help plan and lead the daily worship
services. Students also serve in a variety of ministries as readers, cantors, leaders
of prayer, communion servers, ushers, and musicians.

The chapel is served by students in several significant leadership roles, including
sacristan, digital sacristan, chapel musician, and sexton, who together with the
dean of the chapel and the cantor make up the chapel staff. In addition, the chapel
choir is open to all on-campus members of the Wartburg community. The choir
rehearses weekly and often sings at the Eucharist and at special services.

Members of the graduating class preparing for rostered ministry are invited to
preach on Mondays during the year. These homilies are important gifts to the

community.
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Instruction is provided for reading, chanting, the preparation of prayers, and the
leadership of worship in classroom instruction, chapel walk-throughs, and in
worship bulletin information. Such instruction provides opportunities to become
familiar with the practice of worship at Wartburg.

2.1.4 Other Worship Opportunities

The Dubuque faith community also offers numerous worship opportunities in which
WTS community members may participate. The numerous religious communities in
the Dubuque area are a rich resource for the prayer life of the seminary community.
Students are encouraged to worship in their home congregations, internship, and
ministry sites as well.

It is particularly appropriate to look for pastoral care by the pastor of the local
congregation with which you worship. Visit www.elca.org to search for ELCA
congregations.

2.2 Wartburg Spiritual Life Statement

Authentic Christian spirituality is a lifelong journey that requires attention and intention. We seek
to both model and teach practices that promote healthy spirituality.

Grounding
As Lutherans, our spirituality is centered on God's unconditional love, embodied in the Word and

Sacraments. God meets us in the cross of Jesus, compassionate to the hurts and needs of others.
Through the resurrection of Jesus Christ, God empowers us to live in hope. The Spirit creates faith
in Jesus Christ, binds the community together in love, and is the source of hope for new life in
Christ.

In a world that invites us into a variety of types of “spirituality,” we remember that a community
empowered by the Holy Spirit witnesses to Christ, the Word of God, proclaimed in the Holy
Scriptures. The Spirit of God sets us free "to do justice, love kindness, and walk humbly with our
God" (Micah 6:8).

Diverse and Holistic

We respect and celebrate the rich diversity of expressions, learn from one another, and thereby
grow in our devotion to God. Spirituality is holistic and involves the care of the entire person--
physical, mental, emotional, social, vocational, financial, as well as spiritual. Each member of this
community is on a unique spiritual journey and brings gifts in joining this community.

Corporate Practices

Gathering together for worship, both in local congregations and through participation in daily
chapel, centers our life together. In our academic life, reading, study, and theological conversation
contribute to spiritual growth.

Our Spiritual Practices course, which involves nearly the entire Wartburg Seminary community, is
another resource for experiencing spirituality in community. Students and faculty across
programs and learning tracks are encouraged to engage the scripture readings, textbook
readings, and resources offered not simply as course requirements, but as avenues and windows
for enhancing and deepening their spiritual life.
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In our life together, we also meet Christ in prayer groups, Zoom chats, fellowship in the refectory,
informal gatherings, and in our mutual conversation and care for one another. The spiritual life
also means developing healthy relationships--in families, at work, and at play. It is a spiritual
matter how we speak with and about each other, and we seek to be faithful to the Eighth
Commandment and Martin Luther’s explanation of it: “We are to fear and love God so that we do
not lie about our neighbors, betray or slander them, or destroy their reputations. Instead, we are to
come to their defense, speak well of them, and interpret everything they do in the best possible light.”

Individual Practices

We encourage members of the community as individuals to continue to deepen their relationship
with God through classical spiritual disciplines—confession and absolution, prayer, devotions,
Scripture reading, contemplation, meditation, fasting, and spiritual direction. We also encourage
individuals to experience spiritual enrichment through a variety of other means, such as enjoying
the beauty of creation, the arts, hobbies, athletics, interactive technology, and media.

Commitment

It is ironic that church professionals often struggle to maintain healthy spiritual lives. The work of
preparing sermons or classes often means our Bible reading is task-oriented. Some leaders find
that leading worship makes it difficult for them actually to worship. Lengthy lists of things to do
can make attending to one’s spiritual life feel like simply one more task to accomplish. Within the
Wartburg Seminary community, we commit ourselves to help one another on this journey.

2.3 Pastoral Resources for Wartburg Students and Families

You may find yourself seeking out ways to nurture your own gifts, spiritual life, worship life,
and/or spiritual dialogue. Are you discovering that the more you dig into your studies, the more
questions surface about who you are, who God is, and who God created you to be? Are you
realizing or being encouraged to seek personal or family counseling? Are you wondering where to
turn to make some of these connections for yourself, for a member of your family, or to encourage
a friend?

Some students find that they are spiritually fed and sustained in their present worshiping
community, in their spiritual relationships, in nurturing spiritual practices, and in current rhythm
of personal daily prayer and reflection. Some students find themselves spiritually challenged,
stretched, empty, and in need of spiritual care. There is much more to the seminary journey than
academic preparation.

Wartburg Theological Seminary partners with colleagues and providers in the ministry of prayer,
presence, pastoral care, worship, spiritual direction, and counseling. Please see section 2.6 if you
are interested in more information about spiritual direction or counseling.

2.3.1 Faculty and Staff Responsibilities

Many members of the Wartburg faculty and staff are pastors or deacons. They take
confidentiality seriously and the need to keep separate their professorial evaluative role
from their pastoral role. Students may look to their academic advisor, lay or clergy, or
another pastor or deacon on campus for pastoral care, counseling referrals, or even for
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individual confession and forgiveness. These caring and gifted professionals will use their
professional judgment to meet your needs or to refer you to another for good care.
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With regard to specific matters of concern, the following individuals and offices can be

sought out for assistance:

e The director of community life and candidacy is available for help when there are
issues of relationships between the student and the church at large, such as
relationships to synods or regions, placement concerns, and issues relating to the
Candidacy process.

o The academic dean is available to help with academic issues, upon referral from your
academic advisor.

e The director of community life and candidacy is available for coaching around difficult
topics, personal well-being, leadership development, or other needs

e Academic advisors are available for course-related conversations, academic planning,
conversations around difficult topics, or other needs

2.3.2

Collaborative Support Team

When wrap-around support is needed from a variety of faculty and/or staff members, the
director of community life and candidacy will convene a Collaborative Support Team
(CST) to address an individual’s needs in partnership with key parties. The CST process
will include the following:

e A pre-meeting with the director of community life and candidacy and the
student to determine shared objectives, needs, and participants for the CST

e (CST with full participation from key parties

o Follow-up with check-ins and deadlines, as established by the CST

2.4 Support Groups at Wartburg

241

2.4.2

2.4.3

Advisee Groups

Students from each class and program are assigned to a faculty advisor. Meetings
of the advisee groups may occur during the school year.

Fellowship of Wartburg Spouses

Spouses of students make up this group and is chaired by a spouse of a full-time
student.

Informal Support Groups

Other more informal support groups include the various groups that form
independently to address particular areas of concern or interest. Groups meet for
prayer, common devotional life, meditation, text study, discernment, fellowship,
and other types of needs. The seminary emphasizes the need for individuals to
seek out ways to best meet their individual needs.

2.5 Counseling and Spiritual Direction

Wartburg Seminary provides a counseling and/or spiritual direction subsidy for degree seeking
students. Students may find counseling services or spiritual direction important for in-depth
personal matters and/or for working on issues that impact their candidacy and professional
leadership in the church. The counseling and spiritual direction subsidy provides $15.00 per
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session for up to 15 sessions per academic year. The academic year runs from July 1-June 30. The
Wartburg subsidy is only available within a current academic year; counseling/spiritual direction
subsidies cannot be paid for historic sessions, nor for future sessions. The student or student
insurance covers the remaining cost per session. All providers are expected to maintain
confidentiality and do not release information to the seminary without a student’s expressed
permission. For purposes of recordkeeping, the seminary requests an invoice directly from the
provider indicating the student’s name and the number of sessions in the designated billing
period be submitted to the administrative assistant for the department of vocation and formation.
Please check on counseling services available under your insurance plan to make the most of that
potential resource.

Students can choose to work with providers listed below or may select a counselor or spiritual
director that meet their specific needs. Students must work out payment details with the provider
and provide official billing documentation (outlined in the paragraph above)

In February 2021, the WTS community was asked to send in their recommendations for spiritual
directors and counselors. This list is the result. Please Note: Wartburg Seminary as an
institution does not endorse, research, vet or recommend anyone.

Open Path Collective
Virtual

Mental health professionals from different practices opt in to take on sliding scale patients
through this program. You can search within your area for in-person or within your state, etc.
Many also offer virtual services. There is an initial membership fee of $50. Once you pay that, you
can stop using the program and you will not have to pay the membership fee again when you
return. Sliding scale is often $30-$60 per session, which you set with your therapist upon an
agreement to services.

Catholic Charities

1229 Mt. Loretta Ave, Dubuque, 1A
563.588.0558
www.catholiccharitiesdubuque.com

Harbour Wellness & Counseling Center
805 Century Dr, Ste 5

Dubuque, 1A
563.556.4961

Body and Soul
Dubuque, 1A

563.556.9642
bodyandsoul@relaxlivewell.com

Integral Psychology Center
1619 Monroe St, Madison WI

608.255.9330
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www.integralpsychology. com

Three Willows Wellness Center
2600 Dodge St, Dubuque 1A
812.777.8155

www.3willowswellness.com

TRC Counseling Associates, P.C. Lowell
988 W 3rd St, Suite 108

Dubuque IA
563.588.4476
www.routleycenter.net

University of Dubuque Counseling and Life Services
2nd FIr Peters Commons

2000 University Ave
Dubuque, 1A 52001
563.589.3911

Iowa Help Line - crisis support
855.800.1239

www.lowaHelpLine.org

Here is a starting point for spiritual directors:

A spiritual director is a person who is called and professionally trained to provide care for souls.
You will find that sgiritual directors may have a varied approach for payment; you can work that
out together. Wartburg will subsidize spiritual direction at the same rate at which it subsidizes
counseling.

To find a spiritual director, you may visit the website of Spiritual Directors International,
www.sdiworld.org. Follow the instructions on the home page, and you can find spiritual directors
in lowa, the US, and all over the world.

The following are spiritual directors who have been recommended for, and by the community.
Wartburg makes no guarantees of availability, cost, or experience of spiritual direction through
any spiritual directors here listed.

Diane Frambach
dframbach@mchsi.com
563.663.5205

Rev. Christine Engstrom
Revchristea@me.com

507.263.2296

Rev. Ginger Anderson Larson, ELCA
563.495.2445

gal1213@gmail.com
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Z00M appointments

Rev. Rodney Bluml, ELCA
319.389.6153

Blumlwa@gmail.com

Mary Therese Johnson, OP
Christa Cunningham, OP

Jean Tranel, OP

608.748.4411
communication@sinsinawa.org

Sr. Julia Wingert
563.588.2008

www.dubuquepresentations.org

New Melleray Abbey
563.588.2319

www.newmelleray.org

Beth O’Brien
608-698-3596
www.contemplativepresence.org

Kathy Quinn
515-608-2968

KVIQ@hotmail.com

Heidi Lender
651.329.0962
heidialender@gmail.com

Rev. Brian Norsman
651.276.1992
briannorsman.com

Kristen Vincent
http: //www.kristenevincent.com/spiritual-direction/

Rev. Margaret Yackel-Juleen

mryj2232@gmail.com
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Support for Substance Abuse:
Wartburg Seminary also seeks to retain valuable students and employees and maintain
productivity by identifying personal drug or alcohol problems at early stages and motivating
individuals to seek help with these problems. The seminary suggests confidential, off-campus,
Dubuque counseling services or encourages finding a program in your local community.

These organizations provide access to substance abuse evaluations and outpatient treatment

programs.
Gambling, Alcohol, Drug, and Other Substance Abuse Help
Mercy Turning Point [Dubuque | IA| 563.589.9299 | https://www.mercyone.org/dubuque/
Treatment Center
SASC: Set Sail - True  |Dubuque | IA | 563.583.1216 | www.TreatmentFirst.orghttp://www.sasc-
North dbq.org/
FreeRehabCenters.org [National https://freerehabcenters.org/

2.6 Seminary Courtesy

Our life works best when consideration for the rights, feelings, and preferences of others is
honored. Examples of how courtesy can be shown include:

» Acknowledging and respecting the many and various ways that we prepare for lives in ministry.
e Informing faculty beforehand, if possible, when you will be absent from class. Faculty will
inform you of the same.
 Being punctual for appointments and classes both in person and online.

* Securing permission from faculty when you have a visitor who wishes to attend class.
» Respecting the workload of staff and allowing reasonable time for them to fulfill your requests.
» Observing maintenance regulations and common sense in the interest of keeping seminary
property safe, orderly, and in good repair.
» Respecting WTS and private personal property, asking permission to use it and returning it
promptly and in good condition.
« Taking care of seminary business during office hours and limiting phone calls to members of
faculty and staff at home, realizing that they need their own time away from seminary
responsibilities.
e Making use of opportunities established by WAS (Wartburg Associated Students) for expressing
concerns and issues and beginning discussion with face-to-face (physical or virtual) conversation
or arranging a meeting time.
« Celebrating different points of view, avoiding labels that categorize or attack, and always
seeking to listen to and respect each other.

2.7 Candidacy for Rosters in the Evangelical Lutheran Church in
America (ELCA)

Students who enroll in the M.Div. or M.A. programs as preparation for rostered ministry in the
Evangelical Lutheran Church in America must also enter the Candidacy Process of the ELCA.
Candidacy in the ELCA is governed by the policies stated in the Candidacy Manual. They are
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administered and applied by the synods working through their staff and candidacy committees.
Normally a prospective student must be granted entrance into candidacy prior to or within the
first semester of seminary. Collaborative Learning students must be entranced prior to placement
in a CL start (by August 1 for a fall start and by December 1 for a spring start). For detailed
information about the candidacy process, you should always consult the current ELCA Candidacy
Manual. Contact your synod office for interpretation and to assure timely attention to steps in
candidacy.

All candidacy documentation (Entrance, Endorsement, and Approval decisions, as well as FERPA
forms, Candidate Plans, and notes from Theological Review Panels and Competency Assessment
Panels) must be sent to candidacy@wartburgseminary.edu. The seminary requires up-to-date

candidacy documentation from all students pursuing rostering in the ELCA following graduation.

2.8 Student Notification of Rights under FERPA

The Family Education Rights and Privacy Act (FERPA) affords students certain rights with respect
to their education records and directory information. Education records are defined as all
records which contain information directly related to a student and maintained by an educational
agency or institution or by a party acting for the agency or institution. Directory information
includes student name, date and place of birth, most recent previous school attended,
photographs, degree, pathway (RL, CL or DL), dates of attendance, admission/enrollment status,
currently enrolled (y/n), and student activities.) Your rights are:

1) The right to inspect and review your education records within 45 days of the
day Wartburg receives your request for access. Students should provide a written
request identifying the record(s) they wish to inspect to the office of the registrar. When
the registrar receives the written request, the registrar will make arrangements for access
and notify the student of the time and place where the records may be inspected.

2) The right to request the amendment of your education records that you believe
are inaccurate or misleading. Students may ask WTS to amend a record that they
believe is inaccurate or misleading by completing the bottom half of the "Student Request
to Inspect and Review Education Records” form, identifying the part of the record they
want to change, and specifying why it is inaccurate or misleading. If WTS decides not to
amend the record as requested, WTS will notify the student of the decision and advise the
student of their right to a hearing regarding the request for amendment. Refer to section
2.22.3.1“Procedure for Appeal of Administrative Decisions”

3) The right to consent to disclosures of personally identifiable information
contained in education records, except to the extent that FERPA authorizes
disclosure without consent. There are several instances of disclosure without consent
including but not limited to the following: federal, state, local authorities conducting an
audit, evaluation, or enforcement, institutionally approved research studies, accrediting
organizations, and disclosure to school officials with legitimate educational interests. A
school official is a person employed by Wartburg Seminary in an administrative,
supervisory, academic, or support staff position; a person or company with whom
Wartburg has contracted (such as an attorney, auditor, or collection agent); a person
serving on the Board of Directors; or a student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing
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their tasks. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill their professional responsibility.

4) The right to prevent disclosure of “directory information” including name, date
and place of birth, most recent previous school attended, photographs, degree,
pathway (RL, CL, or DL), dates of attendance admission/enrollment status,
currently enrolled (y/n), activities. FERPA has specifically identified directory
information that may be disclosed without the student’s consent. Although, directory
information (as defined above) may be disclosed without student consent under FERPA,
WTS is not required to release directory information. Social Security numbers and
student identification numbers will not be released at any time.

Students can choose non-disclosure of the listed directory information as well as non-
disclosure of personal information on the Annual Student Information Form which is
completed at fall registration to prevent directory and personal information from being
published in the campus directory.

5) The right to file a complaint with the U.S. Department of Education concerning
alleged failures by Wartburg Theological Seminary to comply with the
requirements of FERPA can be directed to.

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW Washington, DC 20202-5920

2.8.1 Privacy Policy Statement on Outside Requests for Student
Personal Information

Wartburg Seminary upholds a vital interest in protecting the privacy of student, faculty,
staff, and alumni information. Although directory information may be disclosed without
student consent under FERPA, WTS is not required to release directory information. As a
matter of extended policy, Wartburg Seminary does not disclose addresses, phone
numbers, or email addresses (general directory information) in response to requests from
outside of the seminary.

The seminary compiles an electronic directory (students, faculty, and staff) available on
MyWTS which is password protected. As stated under FERPA rights for students,
students can choose non-disclosure of personal information on the Annual Student
Information Form. However, within the seminary, if faculty, staff, or students request
unpublished information, the information may be given on a need-to-know basis.

All requests for information from outside the seminary related to currently enrolled
students or requests pertaining to degree verification should be directed to the office for
Admissions and Student Services. All requests from outside the institution for names,
addresses, telephone numbers, or email addresses related to Wartburg Seminary alumni
should be directed to the mission support office. Normally, if possible, the seminary
forwards such requests to the owners of the information who may then provide the
requested information.
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2.8.2 Release of Information
“Directory information” including name, degree, pathway (RL, CL or DL), dates of

attendance admission/enrollment status, currently enrolled (y/n), and/or activities may
be released without consent, unless student indicates non-disclosure.

A student must request and submit a written release (FERPA form found here) in order to
have information related to their education record, financial aid, or student account
released by the applicable Wartburg Theological Seminary office to any outside individual
or agency. Here are some examples where a written release is required: grades, transcript
requests, candidacy, financial information, access to student account, internship
evaluations, etc.

2.9 Campus Security Policies and Procedures

2.9.1 Crime Awareness

Wartburg Theological Seminary is committed to providing a safe, secure, working and
living environment for students and their families, members of faculty, and staff. The
seminary is dedicated to the practice of fair and impartial enforcement of law,
apprehension of violators, maintenance of order, protection of property, and provision of
services to the seminary community. Wartburg Seminary assumes the obligation to
reduce the likelihood and opportunities for criminal activity in its community and
attempts to be proactive in preventing crime. The seminary promotes the attitude that
prevention of crime is the responsibility of everyone. Special security personnel are not
employed but the campus security authorities (CSAs) on campus are the director of
community life and candidacy, superintendent for maintenance, director for financial aid
and reporting, and the president. CSAs are responsible per their position for reporting
crime information to the director of community life and candidacy in a timely manner
with confidentiality. The seminary works harmoniously and confidentially with local law
enforcement agencies in all matters of security relevant to the seminary community.

Access to Wartburg Seminary buildings is available during scheduled school and working
hours. At other times access is available only to authorized persons. Security and access to
Wartburg Seminary’s on-campus housing follows:

Residence Hall:

All residents are given a key to their individual room, as well as the outside doors. Outside
doors are locked 24/7. It is up to the residents to lock their individual rooms and to not
prop doors open or allow unknown individuals to enter the residence hall. Guests who
are renting rooms in the residence hall are given a key to the outside doors, as well as
their individual guest rooms. Wartburg Theological Seminary only rents to guests who
have some connection to the seminary.

Other On-Campus Housing:

Blair Court Houses: All residents are given 1-2 sets of keys to their home. It is the

responsibility of the residents to lock their homes.
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Denver Court Houses: All residents are given 1-2 sets of keys to their home. It is the
responsibility of the residents to lock their homes.

All residential students may be provided a key to the Tower building for access to the
Reformation room and Afton Lounge.

Patrols by local police as well as vigilance by on-campus residents are utilized to maintain
safety and security. All exterior locations including student housing areas are lighted
during hours of darkness. Students, faculty and staff should lock their cars.

Be advised there are no off-campus student organizations connected with Wartburg
Theological Seminary. All seminary-owned student housing is located on the campus.
Although Wartburg Seminary students are involved in many off- campus learning
situations (internship, collaborative learning, distance learning, etc.) the seminary cannot
assume responsibility for their safety in all situations. However, the seminary does
instruct students to report all off-campus occurrences of crime to the agency in whose
jurisdiction the crime occurred and as soon as possible to report incidents pertaining to
Wartburg Seminary to the Director of Community Life and Candidacy.

2.9.2 Crime Awareness Education

All students and employees are reminded of campus safety procedures and crime
prevention and their individual responsibility for preventing and reporting incidents of
crime through the annual security report, publication of policies and procedures in the
respective handbooks, and at periodic meetings of students, faculty, and employees.

2.9.3 Reporting Crime or Crime Related Incidents

Students, staff, and faculty members should report any law, safety, or security concerns at
any time to CSAs (director of community life and candidacy, superintendent for
maintenance, director for financial aid and reporting, and president) or to faculty or staff.
Many staff and faculty work in roles with students as pastoral counselors for students,
and other faculty and staff. These pastors are encouraged to inform their counselee to
report crimes on a voluntary, confidential basis. Victims of any crime or witnesses to any
criminal or crime- related activity should report the incident immediately. All reports will
be handled in a confidential and professional manner. When an incident or offense is
reported, assistance will be given as needed to resolve the matter and identify the
offender or hazard. Consultation, if deemed appropriate with legal authorities/law
enforcement, will disclose in a timely manner the results of a disciplinary proceeding for
any violent crime or non-forcible sex offense.

Procedure
For reporting any Clery crime (murder, non-negligent manslaughter, negligent

manslaughter, aggravated assault, arson, burglary, robbery, motor vehicle theft) * the
following procedures are to be followed:
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1) IF THE SITUATION IS AN EMERGENCY, TELEPHONE 911.

If not an emergency, contact by phone or in person one of the following: campus
security authorities (director of community life and candidacy, superintendent of
maintenance, president, or faculty or staff - 563-589-0200) or the Dubuque
Police.

2) The above offices or persons will take the following immediate action: Contact
Dubuque Police, if necessary and not already done. Notify the seminary president,
initiate a local investigation by the seminary with the Title IX coordinator.

3) Appropriate action will be taken by police and/or the seminary.

*See crime statistics table at the end of this handbook

2.9.4 Wartburg Seminary Drug and Alcohol Policy

The welfare and success of Wartburg Seminary depends on the physical and psychological
health of all its students, faculty, and staff. The abuse of drugs and alcohol poses a threat
to all studying and working in this place. It is the responsibility of Wartburg Seminary to
maintain a safe, healthful, and efficient working environment.

To maintain this environment, Wartburg Seminary has therefore adopted the following
policies:

1) Wartburg Theological Seminary permits students, faculty and staff and
seminary guests of legal drinking age per state laws to possess and use alcoholic
beverages on our campus. Alcohol possession, use, distribution, or sale of alcoholic
beverages to those who are underage is prohibited and will be subject to
discipline, including possible dismissal. State underage drinking laws will be
enforced.

The unlawful possession, use, or distribution of illicit drugs by students or
employees on Wartburg Theological Seminary property, or as a part of Wartburg
Theological Seminary activities, is prohibited and will constitute grounds for
possible dismissal. Federal and state drug laws will be enforced.

2) Each student, staff, and faculty member, as a condition of enrollment and/or
employment, will agree to abide by the terms of this statement. Further, as
required by the Drug Free Schools and Campuses Act, Wartburg Seminary agrees
to impose disciplinary sanctions upon students and employees, which may include
expulsion or termination of employment, and referral for prosecution for violation
of the standards of conduct.

3) Asrequired by this law, WTS will annually distribute to students and
employees a description of the applicable legal sanctions for the unlawful
possession or distribution of drugs and alcohol and a list of the health risks
associated with the use of illicit drugs and abuse of alcohol. Please See Appendix B
for more details.
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2.9.4.1 Drug Free Schools and Campus Act of 1990

These policies, as well as the following two sections and Appendix B are to comply with
The Drug-Free Schools and Campuses Act, enacted August 16, 1990, which mandates that
all institutions of higher education which receive Federal Student Aid Funds must certify
that they have adopted and implemented a drug prevention program.

2.9.4.2 Referral for Help

Wartburg Seminary seeks to retain valuable students and employees and maintain
productivity by identifying personal drug or alcohol problems at early stages and
motivating individuals to seek help with these issues. The seminary suggests confidential,
off-campus, Dubuque counseling services: Turning Point Treatment Center (563) 589-8291
or SASC: Substance Abuse Services Center (563) 582-3784. These organizations provide
access to substance abuse evaluations and outpatient treatment programs. A state
organization for assistance is the lowa Department of Public Health Your Life Iowa,
https://yourlifeiowa.org/resources, (855) 581-8111.

If you are not located in Dubuque, please either find a local service that can provide
similar programs or here are some national organizations you may contact:

StartYourRecovery.org was developed by bringing together experts in substance misuse
treatment from leading non-profit, academic, and government institutions. Through this
resource, students can hear stories from people with similar experiences and learn how to
recognize and deal with substance misuse.

Alcoholics Anonymous

Alcohol & Your Health

Public education materials

Behavioral Health Treatment Services L.ocator

Drug Enforcement Administration

Drug Information

Foundation For A Drug-Free World

National Institute on Drug Abuse

If you are experiencing drug or alcohol related problems, or if your studying is affected by
such problems, your academic advisor, another faculty member, the director of
community life and candidacy, supervisor, or human resources may refer you to a
drug/alcohol abuse program when it is believed that these issues may affect your
performance or behavior. Any disciplinary action or termination resulting could be
suspended pending the outcome of the referral to a drug/alcohol abuse agency.
Attendance in a program is not a substitute for actual correction of any unacceptable
performance or behavior. You remain responsible for making a required improvement,
whether or not you participate in the program.
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The advisor or supervisor will request a report from the drug abuse agency about your
participation only in the case of referral. This report will be limited to a confirmation that
you have participated. With your consent, it may also indicate whether you have made
satisfactory progress. Except for the reports just mentioned, all contacts with the drug
abuse agency will be treated in strict confidence. All records kept by the agency shall be
kept for the exclusive use of that agency.

2.9.4.3 Drug and Alcohol Abuse Prevention Biennial Review -School Year 2020-
2021

A biennial review which included an assessment of Wartburg Theological Seminary’s drug
and alcohol abuse prevention program was completed by Barb Roling, director for
financial aid and reporting. The review entailed reviewing the requirements of the
Department of Education Regulations for the Drug and Alcohol Prevention Program and
the Drug-free Workplace requirements and Wartburg’s prevention program was deemed
to be in compliance with these requirements. Wartburg’s policy is outlined in the student
and community life handbook, the staff handbook, and the faculty handbook. Having had
zero (0) drug or alcohol related incidences since the last biennial review, Wartburg
Theological Seminary’s drug and alcohol abuse prevention program was deemed to be
effective and only requiring updates to the posted drug and alcohol incident statistics and
the Biennial Review report. These changes have been made.

Wartburg has had zero (0) drug and alcohol related violation and zero (0) fatalities that
occurred on campus or as a part of any of the school’s activities since the 2015-2016
biennial review. Wartburg has not had to impose any kind of sanctions for drug and
alcohol-related violations and fatalities that occurred on campus or as part of any of the
school’s activities.

2.10 Incident Reporting Form

In accordance with Title IX regulations and best practices for community safety and well-being,
Wartburg Theological Seminary uses a confidential online incident reporting system that can be
used to make reports in instances of concerning behavior, unethical situations, harassment, or
other incidents that may be in violation of Title IX, including sexual misconduct. The Title IX
Coordinator may consult with the deputy Title IX Coordinator as necessary to determine
appropriate next steps.

Next steps may include a variety of remediation techniques designed to promote accountability
and foster opportunities for growth out of care for the Wartburg community, the individuals
involved, and the Church we serve. Remediation opportunities may include referrals to
counseling services, conversations with candidacy committees, mediated conversations, or
investigations that could lead to other remediation tactics.

Reporters are strongly encouraged to include their name with their report; this is a healthy
community practice that will increase resources for follow-up and remediation. Anonymous
reports will also be accepted.

Access the Incident Reporting Form (IRF) here.
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2.11 Sexual Misconduct: Harassment, Offense, Abuse, or Child Abuse Policy
Statement

All public and private postsecondary institutions that participate in any of the Title IV financial
assistance programs (Wartburg participates in the Federal Student program of Title IV) must
comply with the Higher Education Act (HEA) of 1965, amended to the Crime Awareness and
Campus Security Act of 1990 and to the Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act in 1998, to disclose campus crime statistics and security information
annually as well as to issue timely warnings. The Violence Against Women Reauthorization Act of
2013 (VAWA) included amendments to the Clery Act. What follows is a portion of the Campus
Security Report (found on our Consumer Information page on our website) which falls under the
umbrella of Title IX of the Education Amendments of 1972, intertwined with the Clery Act and
VAWA, which requires institutions to log and report certain crimes that occur on institutional
property, including the crime of sexual assault. The Clery Act also requires institutions to issue
emergency notifications and timely warnings for criminal conduct that presents an imminent,
serious, or continuing threat to campus.

2.11.1 Wartburg Theological Seminary Title IX Regulations

L Policy Overview
II. Statement of Non-Discrimination
III. Scope

IV.  Prohibited Sexual Harassment

V. Other Definitions

VI. Reporting Prohibited Sexual Harassment

VII. Procedures for Resolving Complaints of Prohibited Sexual Harassment
VIII. Hearings for Formal Complaints of Sexual Harassment
IX. Appeals

X. Remedies & Sanctions

XI. Retaliation

XII. Confidentiality

XIII. Training

XIV. Record-Keeping

L Policy Overview

This policy sets forth Wartburg Theological Seminary’s obligations under the 2020 Title IX
Regulations. This policy also includes Wartburg’s obligations under the 2013 Clery Amendments
pertaining to sexual assault, dating violence, domestic violence, and stalking.

Our Title IX Coordinator is:
Kellie Lisi
klisi@wartburgseminary.edu
563-589-0203

333 Wartburg P1

Dubuque, lowa 52003
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Questions about Title IX may be referred to the Title IX Coordinator or to the assistant secretary
for civil rights:

Civil Rights Commission

Grimes State Office Building
400 E 14th St

Des Moines, IA 50319-1004
515-281-4121 or 800-457-4416
https://icrc.iowa.gov/

The Director of Community Life and Candidacy is the designated Title IX Coordinator. Students or
employees may address complaints and grievances related to Title IX to the Title IX coordinator.
Reports may be made in person, via email or phone, or via the Incident Reporting Form (IRF). The
coordinator will then coordinate an immediate and thorough investigation of student and
employee complaints and grievances which will provide a prompt and equitable resolution.

IL Statement of Non-Discrimination
Wartburg Theological Seminary does not discriminate on the basis of sex in its educational
programs and activities, including employment and admission. Complaints of discrimination on
the basis of sex will be handled under the following sections from the Student and Community
Life Handbook:
i.  Sex Discrimination
Sex Discrimination is defined by lowa Code Sec. 216.6 as follows: 30 The lowa Civil Rights
Act prohibits discrimination in employment based on sex, marital status, pregnancy
(including childbirth or related conditions), gender identity, and sexual orientation The
Act defines "gender identity" as the gender-related identity of a person, regardless of the
person's assigned sex at birth. The term "sexual orientation” is defined to include actual
or perceived heterosexuality, homosexuality, or bisexuality.
ii.  Redress of Complaints
Complaints based on the conduct of seminary students, faculty and staff members, other
persons acting in official capacities, and visitors should be reported to the appropriate
administrative official. Any individual who believes they have been harassed or
discriminated against should address their complaint to the Title IX coordinator.

II1. Scope
This policy applies to all students, faculty, staff, or others who experience prohibited sexual
harassment while participating in Wartburg Theological Seminary’s education programs or
activities. This includes locations, events, or circumstances over which Wartburg Theological
Seminary exercised substantial control over both the Respondent and the context in which the
sexual harassment occurs, and also includes any building owned or controlled by a student
organization that is officially recognized by Wartburg Theological Seminary. Wartburg
Theological Seminary has other policies and procedures that may be applicable if the conduct
does not meet the definition of prohibited sexual harassment under this policy or otherwise fall
within the scope of this policy.

IV. Prohibited Sexual Harassment
In accordance with its obligations under the Title IX Regulations of 2020, Wartburg Theological
Seminary prohibits sexual harassment, which is conduct on the basis of sex that satisfies one or
more of the following definitions:
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1. Quid Pro Quo Conduct. An employee conditions the provision of an aid, benefit, or
service of Wartburg Theological Seminary on an individual’s participation in
unwelcome sexual conduct;

2. Unwelcome Conduct. Unwelcome conduct that is determined by a reasonable person to
be so severe, pervasive, and objectively offensive that it effectively denies a person
equal access to Wartburg Theological Seminary’s education program or activity; or

3. Sexual assault. An offense classified as a forcible or nonforcible sex offense. This
category of prohibited conduct includes the following:

i.  Sex Offenses—Any sexual act directed against another person, without the
consent of the victim including instances where the victim is incapable of giving
consent.

ii.  Rape— (Except Statutory Rape) The actual or attempted carnal knowledge of a
person, forcibly and/or against that person’s will or not forcibly or against the
person’s will in instances where the victim is incapable of giving consent
because of their temporary or permanent mental or physical incapacity.

iii. =~ Sodomy—Oral or anal sexual intercourse with another person, forcibly and/or
against that person’s will or not forcibly or against the person’s will in instances
where the victim is incapable of giving consent because of their youth or
because of their temporary or permanent mental or physical incapacity.

iv.  Sexual Assault with An Object—To use an object or instrument to unlawfully
penetrate, however slightly, the genital or anal opening of the body of another
person, forcibly and/or against that person’s will or not forcibly or against the
person’s will in instances where the victim is incapable of giving consent
because of their youth or because of their temporary or permanent mental or
physical incapacity.

v.  Fondling—The touching of the private body parts of another person for the
purpose of sexual gratification, forcibly and/or against that person’s will or not
forcibly or against the person’s will in instances where the victim is incapable of
giving consent because of their youth or because of their temporary or
permanent mental or physical incapacity.

vi.  Incest—Nonforcible sexual intercourse between persons who are related to
each other within the degrees wherein marriage is prohibited by law.

vii.  Statutory Rape—Nonforcible sexual intercourse with a person who is under the
statutory age of consent.

4. Dating violence. Violence committed by a person— (A) who is or has been in a social
relationship of a romantic or intimate nature with the victim; and (B) where the
existence of such a relationship shall be determined based on a consideration of the
following factors: (i) The length of the relationship. (ii) The type of relationship. (iii) The
frequency of interaction between the persons involved in the relationship.
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5. Domestic violence. A felony or misdemeanor crimes of violence committed by a current
or former spouse or intimate partner of the victim, by a person with whom the victim
shares a child in common, by a person who is cohabitating with or has cohabitated with
the victim as a spouse or intimate partner, by a person similarly situated to a spouse of
the victim under the domestic or family violence laws of the state of lowa or by any
other person against an adult or youth victim who is protected from that person’s acts
under the domestic or family violence laws of the state of lowa.

6. Stalking. Engaging in a course of conduct directed at a specific person that would cause
a reasonable person to— (A) fear for their safety or the safety of others; or (B) suffer
substantial emotional distress.

V. Definitions
1. Affirmative consent means affirmative, conscious, and voluntary agreement to engage
in sexual activity. It is the responsibility of each person involved in the sexual activity
to ensure that they have the affirmative consent of the other or others to engage in the
sexual activity. Affirmative consent must be ongoing throughout a sexual activity and
can be revoked at any time.

Lack of protest or resistance does not mean consent.

Silence does not mean consent.

The existence of a dating relationship between the persons involved, or the fact
of past sexual relations between them, should never by itself be assumed to be
an indicator of consent.

It shall not be a valid excuse that the Respondent believed that the Complainant
affirmatively consented to the sexual activity if the Respondent knew or reasonably should
have known that the Complainant was unable to consent to the sexual activity under any of
the following circumstances:

The Complainant was asleep or unconscious.

The Complainant was incapacitated due to the influence of drugs, alcohol, or
medication, so that the Complainant could not understand the fact, nature, or
extent of the sexual activity.

The Complainant was unable to communicate due to a mental or physical
condition.

In addition, it shall not be a valid excuse to alleged lack of affirmative consent that the
Respondent believed that the Complainant consented to the sexual activity under either of
the following circumstances:

The Respondent’s belief in affirmative consent arose from the intoxication or
recklessness of the Respondent.

The Respondent did not take reasonable steps, in the circumstances known to
the Respondent at the time, to ascertain whether the Complainant affirmatively
consented.

2. Complainant means an individual who is alleged to be the victim of conduct that could
constitute sexual harassment under this policy.

3. Formal complaint means a document filed by a Complainant or signed by the Title IX
Coordinator alleging sexual harassment against a Respondent and requesting that
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Wartburg Theological Seminary investigate the allegation of sexual harassment. At the
time of filing a Formal Complaint, a Complainant must be participating in or
attempting to participate in the education program or activity of Wartburg
Theological Seminary with which the Formal Complaint is filed.

Grievance Process means the fact-finding process from the time of the filing of the
Formal Complaint through the final determination of an appeal (if any).

Respondent means an individual who has been reported to be the perpetrator of
conduct that could constitute sexual harassment under this policy.

Supportive Measures means non-disciplinary, non-punitive individualized services
offered as appropriate, as reasonably available, and without fee or charge to the
Complainant or the Respondent before or after the filing of a Formal Complaint or
where no Formal Complaint has been filed. Such measures are designed to restore or
preserve equal access to Wartburg Theological Seminary’s education program or
activity without unreasonably burdening the other party, including measures
designed to protect the safety of all parties or Wartburg Theological Seminary’s
educational environment, or deter sexual harassment. Supportive measures may
include counseling, extensions of deadlines or other course-related adjustments,
modifications of work or class schedules, campus escort services, mutual restrictions
on contact between the parties, changes in work or housing locations, leaves of
absence, increased security, and monitoring of certain areas of the campus, and other
similar measures. Supportive measures may also include written notification about
available services both within the institution and the community and options for
available assistance as required by the Clery Act. Supportive measures are not
disciplinary measures.

VI. Reporting Prohibited Sexual Harassment

1.

Notice of Allegations. Wartburg Theological Seminary has notice of sexual harassment
or allegations of sexual harassment when such conduct is reported to the Title IX
Coordinator or any official of Wartburg Theological Seminary who has authority to
institute corrective measures on behalf of Wartburg Theological Seminary. However,
all employees are required to report sexual harassment, as defined and prohibited by
this policy, to the Title IX Coordinator, consistent with the requests of the
Complainant.

Response to a Report. With or without a Formal Complaint, upon a report of sexual
harassment, the Title IX Coordinate will promptly contact the Complainant to discuss
the availability of Supportive Measures, consider the Complainant’s wishes with
respect to Supportive Measures, inform the Complainant of the availability of
Supportive Measures with or without the filing of a Formal Complaint, and explain to
the Complainant the process for filing a Formal Complaint.

Information Packet. Upon a receipt of a report of sexual assault, dating violence,
domestic violence or stalking, Wartburg Theological Seminary shall provide an
information packet that contains procedures to follow if a sex offense, domestic
violence, dating violence, sexual assault, or stalking has occurred, including
information in writing about—
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i. The importance of preserving evidence as may be necessary to the proof

of criminal domestic violence, dating violence, sexual assault, or stalking,
or in obtaining a protection order;

ii. How and to whom the alleged offense should be reported;

iii. Options regarding law enforcement and campus authorities, including

notification of the option to:

a. notify proper law enforcement authorities, including on-campus
and local police,
b. be assisted by campus authorities in voluntarily notifying law
enforcement authorities;
C. decline to notify such authorities.
iv. Where applicable, their rights and the institution's responsibilities

regarding orders of protection, no contact orders, restraining orders, or
similar lawful orders issued by a criminal, civil, or tribal court.

V. Information about appropriate and available services both at the

institution and in the community; and

vi. Options for, available reasonably available assistance and

accommodations and how to request them.

Wartburg Theological Seminary’s information packet for victims of sexual assault, dating
violence, domestic violence and stalking is located in the Student and Community Life
Handbook or available from the Title IX Coordinator.

4,

Implementation of Supportive Measures. Wartburg Theological Seminary shall treat
parties equitably by offering Supportive Measures to the Complainant, and by
following a grievance process that complies with this policy before the imposition of
any disciplinary sanctions or other actions that are not Supportive Measures as
against the Respondent. Wartburg Theological Seminary will maintain as confidential
any Supportive Measures provided to the Complainant or Respondent, to the extent
that maintaining such confidentiality would not impair the ability of Wartburg
Theological Seminary to provide the Supportive Measures. The Title IX Coordinator is
responsible for coordinating the effective implementation of Supportive Measures.
The Title IX Coordinator should record and retain records regarding requests and
provision of Supportive Measure in accordance with the requirements set out at XIV.
Record Keeping, below.

Emergency removal. Nothing in this part precludes a recipient from removing a
Respondent from Wartburg Theological Seminary’s education program or activity on
an emergency basis, provided that Wartburg Theological Seminary undertakes an
individualized safety and risk analysis, determines that an immediate threat to the
physical health or safety of any student or other individual arising from the
allegations of sexual harassment justifies removal, and provides the Respondent with
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notice and an opportunity to challenge the decision immediately following the

removal.

Administrative Leave. Wartburg Theological Seminary reserves the right to place a
non-student employee Respondent on administrative leave during the pendency of a
grievance process.

VII. Procedures for Resolving Complaints of Prohibited Sexual Harassment
Informal Resolution

1.

2.

Consistent with the requirements of this section, at any time prior to reaching a
determination regarding responsibility Wartburg Theological Seminary may facilitate
an informal resolution process, such as mediation, that does not involve a full
investigation and adjudication, provided that Wartburg Theological Seminary

il

iii.

iv.

Provides to the parties a written notice disclosing:
a. The allegations,

b. The requirements of the informal resolution process including the
circumstances under which it precludes the parties from
resuming a Formal Complaint arising from the same allegations,
provided, however, that at any time prior to agreeing to a
resolution, any party has the right to withdraw from the informal
resolution process and resume the grievance process with respect
to the Formal Complaint, and

C. Any consequences resulting from participating in the informal
resolution process, including the records that will be maintained
or could be shared.

Obtains the parties’ voluntary, written consent to the informal resolution
process; and

Does not offer or facilitate an informal resolution process to resolve
allegations that an employee sexually harassed a student.

Completes the informal resolution process within 60 days of receiving the
Formal Complaint, unless unusual or complex circumstances exist.

Wartburg Theological Seminary does not require as a condition of
enrollment or continuing enrollment, or employment or continuing
employment, or enjoyment of any other right, waiver of the right to an
investigation and adjudication of Formal Complaints of sexual
harassment under this policy. Wartburg Theological Seminary shall not
require the parties to participate in an informal resolution process and
will not offer an informal resolution process unless a Formal Complaint is
filed.

Formal Complaint and the Grievance Process
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Filing a Formal Complaint. A Formal Complaint may be filed with the Title
IX Coordinator in person, by mail, or by electronic mail, by using the
contact information listed for the Title IX Coordinator above. A
“document filed by a Complainant” means a document or electronic
submission (such as by electronic mail or through an online portal
provided for this purpose by Wartburg Theological Seminary that
contains the Complainant’s physical or digital signature, or otherwise
indicates that the Complainant is the person filing the Formal Complaint.
Where the Title [X Coordinator signs a Formal Complaint, the Title IX
Coordinator is not a Complainant or otherwise a party. A Formal
Complaint shall trigger an investigation except as specified below.

Dismissal of a Formal Complaint. Wartburg Theological Seminary shall
investigate the allegations in a Formal Complaint, except as follows:

a. Wartburg Theological Seminary shall dismiss the Formal
Complaint if the conduct alleged in the Formal Complaint.
i. would not constitute sexual harassment as defined by
this policy, even if proved,

ii. did not occur in Wartburg Theological Seminary’s
education program or activity,

iil. or did not occur against a person in the United States.

iv. This dismissal does not preclude action under another
policy or procedure of Wartburg Theological Seminary.

b. Wartburg Theological Seminary may dismiss the Formal
Complaint or any allegations therein, if at any time during the
investigation or hearing:

i A Complainant notifies the Title IX Coordinator in
writing that the Complainant would like to withdraw the
Formal Complaint or any allegations therein:

ii. The Respondent is no longer enrolled or employed by
Wartburg Theological Seminary or

iii. Specific circumstances prevent Wartburg Theological
Seminary from gathering evidence sufficient to reach a
determination as to the Formal Complaint or allegations
therein.

C. Upon a dismissal required or permitted under this section,
Wartburg Theological Seminary will promptly send written notice
of the dismissal and reason(s) therefor simultaneously to the
parties.
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iii.

iv.

I

Consolidation of Formal Complaints.

Wartburg Theological Seminary may consolidate Formal Complaints as to
allegations of sexual harassment against more than one Respondent, or
by more than one Complainant against one or more Respondents, or by
one party against the other party, where the allegations of sexual
harassment arise out of the same facts or circumstances. Where a
grievance process involves more than one Complainant or more than one
Respondent, references in this section to the singular “party,”
“Complainant,” or “Respondent” include the plural, as applicable.

Notice of Charges

Initial Notice of Charges. Upon Receipt of a Formal Complaint, prior to
commencing the investigation, Wartburg Theological Seminary shall
provide the following written notice to the parties who are known. This
notice shall include:

a. This policy (as a link or attachment).

b. Notice of the allegations of sexual harassment potentially
constituting sexual harassment as defined in this policy, including
sufficient details known at the time and with sufficient time to
prepare a response before any initial interview. Sufficient details
include the identities of the parties involved in the incident, if
known, the conduct allegedly constituting sexual harassment
under this policy, and the date and location of the alleged incident,
if known.

C. A statement that the Respondent is presumed not responsible for
the alleged conduct and that a determination regarding
responsibility is made at the conclusion of the grievance process.

d. Notification to the parties that they may have an advisor of their
choice, who may be, but is not required to be, an attorney.

e. Notification to the parties that they may inspect and review
evidence, as set forth in this policy.

f. Any provision in Wartburg Theological Seminary code of conduct
that prohibits knowingly making false statements or knowingly
submitting false information during the grievance process.

g. Describes the standard of evidence that will be used.

h. Lists all possible sanction the institution may imposed.

Amended Notice of Charges. If, in the course of an investigation, Wartburg
Theological Seminary decides to investigate allegations about the
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Vi.

Complainant or Respondent that are not included in the initial notice of
charge, Wartburg Theological Seminary must provide notice of the
additional allegations to the parties whose identities are known.

Principles for the Grievance Process

Under this grievance process, Wartburg Theological Seminary shall:

d.

Ensure that the burden of proof and the burden of gathering
evidence sufficient to reach a determination regarding
responsibility rest on Wartburg Theological Seminary and not on
the parties provided that Wartburg Theological Seminary cannot
access, consider, disclose, or otherwise use a party’s records that
are made or maintained by a physician, psychiatrist, psychologist,
or other recognized professional or paraprofessional acting in the
professional’s or paraprofessional’s capacity, or assisting in that
capacity, and which are made and maintained in connection with
the provision of treatment to the party, unless Wartburg
Theological Seminary obtains that party’s voluntary, written
consent to do so for a grievance process under this section (if a
party is not an “eligible student,” as defined in 34 CFR 99.3, then
Wartburg Theological Seminary must obtain the voluntary,
written consent of a “parent,” as defined in 34 CFR 99.3).

Provide an equal opportunity for the parties to present witnesses,
including fact and expert witnesses, and other inculpatory and
exculpatory evidence.

Not restrict the ability of either party to discuss the allegations
under investigation or to gather and present relevant evidence.

Provide the parties with the same opportunities to have others
present during any grievance proceeding, including the
opportunity to be accompanied to any related meeting or
proceeding by the advisor of their choice, who may be, but is not
required to be, an attorney, and not limit the choice or presence of
advisor for either the Complainant or Respondent in any meeting
or grievance proceeding; however, Wartburg Theological
Seminary may establish restrictions regarding the extent to which
the advisor may participate in the proceedings, as long as the
restrictions apply equally to both parties.

Provide, to a party whose participation is invited or expected,
written notice of the date, time, location, participants, and
purpose of all hearings, investigative interviews, or other
meetings, with sufficient time for the party to prepare to
participate.
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Require an objective evaluation of all relevant evidence—
including both inculpatory and exculpatory evidence— and
provide that credibility determinations may not be based on a
person’s status as a Complainant, Respondent, or witness.

Require that any individual designated as a Title IX Coordinator,
investigator, decisionmaker, or any person to facilitate an
informal resolution process, not have a conflict of interest or bias
for or against complainants or respondents generally or an
individual Complainant or Respondent. Wartburg Theological
Seminary may use internal personnel or external parties in the
informal resolution process or the grievance process, provided
that they meet this requirement.

Include a presumption that the Respondent is not responsible for
the alleged conduct until a determination regarding responsibility
is made at the conclusion of the grievance process.

Use the following standard of evidence to determine
responsibility for allegations in a Formal Complaint of sexual
harassment: the preponderance of the evidence standard/clear
and convincing evidence standard. The standard of evidence shall
be the same for Formal Complaints against students as for Formal
Complaints against faculty and staff.

Not require, allow, rely upon, or otherwise use questions or
evidence that constitute, or seek disclosure of, information
protected under a legally recognized privilege, unless the person
holding such privilege has waived the privilege.

vii. Extensions of the Grievance Process

The Title IX Coordinator may grant or deny requests from either party to temporarily delay
the grievance process or may issue the limited extension of time frames for good cause
with written notice to the Complainant and the Respondent of the delay or extension and
the reasons for the action.

Good cause may include considerations such as the absence of a party, a party’s advisor, or
a witness; concurrent law enforcement activity; or the need for language assistance or
accommodation of disabilities.

viii. Investigation of Formal Complaints

When investigating a Formal Complaint Wartburg Theological Seminary shall, within 30
days of receiving the Formal Complaint, unless unusual or complex circumstances exist:

d.

Engage in fact-gathering of all relevant facts. Credibility
resolutions and fact-finding shall be conducted in the live hearing
phase of the grievance process.
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b. Provide both parties an equal opportunity to inspect and review
any evidence obtained as part of the investigation that is directly
related to the allegations raised in a Formal Complaint, including
the evidence upon which Wartburg Theological Seminary does
not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether
obtained from a party or other source, so that each party can
meaningfully respond to the evidence prior to conclusion of the
investigation.

C. Prior to completion of the investigative report, send to each party
and the party’s advisor, if any, the evidence subject to inspection
and review in an electronic format or a hard copy, and the parties
must have at least 10 days to submit a written response, which
the investigator will consider prior to completion of the
investigative report.

d. Make all such evidence subject to the parties’ inspection and
review available at any hearing to give each party equal
opportunity to refer to such evidence during the hearing,
including for purposes of cross-examination; and

e. Create an investigative report that fairly summarizes relevant
evidence and, at least 10 days prior to a hearing or other time of
determination regarding responsibility, send to each party and
the party’s advisor, if any, the investigative report in an electronic
format or a hard copy, for their review and written response.

VIII. Live Hearings Under the Grievance Process

1. Requirement of a Live Hearing for Fact-Finding and Determining Responsibility.

ii.

iii.

Following the investigation, within 30 days of sending the final
investigative report to the parties, unless unusual or complex
circumstances exist Wartburg Theological Seminary shall conduct a live
hearing for the purposes of determining responsibility for allegations of
sexual harassment in the Formal Complaint.

The decision-maker(s) cannot be the same person(s) as the Title IX
Coordinator or the investigator(s).

If a party does not have an advisor present at the live hearing, Wartburg
Theological Seminary shall provide without fee or charge to that party, an
advisor of Wartburg Theological Seminary’s choice, who may be, but is
not required to be, an attorney, to conduct cross examination on behalf of
that party. Wartburg Theological Seminary is obligated to ensure each
Party has an advisor, either of the Party’s or Wartburg Theological
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2.

3.

iv.

Vi.

il

iii.

iv.

Seminary’s choice regardless of whether or not the Party is present at the
hearing.

Live hearings may be conducted with all parties physically present in the
same geographic location or, at Wartburg Theological Seminary’s
discretion, any or all parties, witnesses, and other participants may
appear at the live hearing virtually, with technology enabling participants
simultaneously to see and hear each other.

At the request of either party, Wartburg Theological Seminary shall
provide for the live hearing to occur with the parties located in separate
rooms with technology enabling the decision-maker(s) and parties to
simultaneously see and hear the party or the witness answering
questions.

Wartburg Theological Seminary shall create an audio or audiovisual
recording, or transcript, of any live hearing and make it available to the
parties for inspection and review.

Questioning at the Live Hearing

At the live hearing, the decisionmaker(s) must permit each party’s
advisor to ask the other party and any witnesses all relevant questions
and follow-up questions, including those challenging credibility.

Only relevant cross examination and other questions may be asked of a
party or witness.

Cross examination at the live hearing must be conducted directly, orally,
and in real time by the party’s advisor of choice and never by a party
personally, notwithstanding Wartburg Theological Seminary]’s ability to
otherwise restrict the extent to which advisors may participate in the
proceedings.

Before the Complainant, Respondent, or witness answers a cross
examination or other question, the decision-maker(s) must first
determine whether the question is relevant. The decision-maker(s) must
explain to the party proposing the questions any decision to exclude a
question as not relevant.

Questions and evidence about the Complainant’s sexual predisposition or
prior sexual behavior are not relevant, unless such questions and
evidence about the Complainant’s prior sexual behavior are offered to
prove that someone other than the respondent committed the conduct
alleged by the Complainant, or if the questions and evidence concern
specific incidents of the complainant’s prior sexual behavior with respect
to the Respondent and are offered to prove consent.

Use of Witness Statements
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i. If a party or witness does not submit to cross examination at the live
hearing, the decision-maker(s) must not rely on any statement of that
party or witness in reaching a determination regarding responsibility.

ii. The decision-maker(s) cannot draw an inference about the determination
regarding responsibility based solely on a party’s or witness’s absence
from the live hearing or refusal to answer cross examination or other
questions.

4, Written Determination of the Decision-Maker

i. The decision-maker(s) shall issue a written determination regarding
responsibility. To reach this determination, the decision-maker must
apply the standard of evidence required by this policy. The written
determination must include:

a. Identification of the allegations potentially constituting sexual
harassment as defined by this policy;

b. A description of the procedural steps taken from the receipt of the
Formal Complaint through the determination, including any
notifications to the parties, interviews with parties and witnesses,
site visits, methods used to gather other evidence, and hearings

held;
C. Findings of fact supporting the determination;
d. Conclusions regarding the application of Wartburg Theological

Seminary’s policy to the facts;

e. A statement of, and rationale for, the result as to each allegation,
including a determination regarding responsibility, any
disciplinary sanctions imposed on the respondent, and whether
remedies designed to restore or preserve equal access to
Wartburg Theological Seminary’s education program or activity
will be provided to the complainant; and

f. The procedures and permissible bases for the Complainant and
Respondent to appeal, as set forth in this policy.

ii. Wartburg Theological Seminary shall provide the written
determination to the parties simultaneously.

ii. The determination regarding responsibility becomes final
either on the date that Wartburg Theological Seminary
provides the parties with the written determination of the
result of the appeal, if an appeal is filed, or if an appeal is

43



IX.

XL

not filed, the date on which an appeal would no longer be
considered timely.

Appeals

Within 10 days of receiving the written determination, either party may appeal from a
determination regarding responsibility, and from Wartburg Theological Seminary’s
dismissal of a Formal Complaint or any allegations therein, on the following grounds:

Ground 1: Procedural irregularity that affected the outcome of the matter; Ground 2:
New evidence that was not reasonably available at the time the determination regarding
responsibility or dismissal was made, that could affect the outcome of the matter; and

Ground 3: The Title IX Coordinator, investigator(s), or decision-maker(s) had a
conflict of interest or bias for or against complainants or respondents generally or the
individual complainant or respondent that affected the outcome of the matter. As to all
appeals, the Title IX Coordinator (or designee) shall:

i. Notify the other party in writing immediately when an appeal is filed and
implement appeal procedures equally for both parties;

ii. Ensure that the decision-maker(s) for the appeal is not the same person
as the decision-maker(s) that reached the determination regarding
responsibility or dismissal, the investigator(s), or the Title IX
Coordinator;

ii. Ensure that the decision-maker(s) for the appeal complies with the
standards set forth in this policy;

iv. Give the non-appealing party an opportunity to submit a written
statement in response to the appeal within 10 days of receiving the
appeal, which shall be transmitted within 2 business days to the Appeal
Officer;

Within 20 days of receiving the appeal and the response, the Appeal Officer shall issue a
written decision describing the result of the appeal and the rationale for the result; and
provide the written decision simultaneously to both parties.

Remedies and Sanctions

Remedies must be designed to restore or preserve equal access to Wartburg Theological
Seminary’s education program or activity. List the possible disciplinary sanctions and
remedies that institution may implement following any determination of responsibility.
The Title IX Coordinator is responsible for effective implementation of any remedies.

Retaliation Prohibited

No one may intimidate, threaten, coerce, or discriminate against any individual for the
purpose of interfering with any right established by this policy or because the individual
has made a report or complaint, testified, assisted, or participated or refused to participate
in any manner in an investigation, proceeding, or hearing under this policy. Intimidation,
threats, coercion, or discrimination, including charges against an individual for code of
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conduct violations that do not involve sex discrimination or sexual harassment, but arise
out of the same facts or circumstances as a report or complaint of sex discrimination, or a
report or Formal Complaint of sexual harassment, for the purpose of interfering with any
right under this Policy constitutes retaliation. The exercise of rights protected under the
First Amendment does not constitute retaliation prohibited under this section.

Complaints alleging retaliation may be filed according to the grievance procedures for sex
discrimination available in the Student and Community Life Handbook.

XII. Retaliation
Retaliation of any kind against anyone filing a complaint or third-party report, or
otherwise participates in the investigative and/or disciplinary process (e.g., as a witness),
of sexual harassment, discrimination, or abuse is prohibited. The seminary will take a
strong responsive action if retaliation occurs. Retaliation is to be reported to the Title IX
coordinator:

Initiating a complaint of harassment will not affect a complainant's employment,
compensation, or work assignment or, in the case of a student, grades, class selection, or
any other matter pertaining to student status. Initiating a false claim may result in
disciplinary action.

False accusations of harassment, discrimination, or abuse can seriously harm innocent
people.

Charging an individual with a code of conduct violation for making a materially false
statement in bad faith in the course of a grievance proceeding under this policy does not
constitute retaliation prohibited under of this section, provided, however, that a
determination regarding responsibility, alone, is not sufficient to conclude that any party
made a materially false statement in bad faith.

XIII. Confidentiality
Consistent with the requirements of this policy, Wartburg Theological Seminary shall keep
confidential the identity of any individual who has made a report or complaint of sex
discrimination, including any individual who has made a report or filed a Formal Complaint
of sexual harassment, any complainant, any individual who has been reported to be the
perpetrator of sex discrimination, any respondent, and any witness, except as may be
permitted by the FERPA statute, 20 U.S.C. 1232g, or FERPA regulations, 34 CFR part 99, or
as required by law, or to carry out the purposes of 34 CFR part 106, including the conduct of
any investigation, hearing, or judicial proceeding arising thereunder.

XIV. Required Trainings
The Title IX Coordinator, investigators, decision-makers, and any person who facilitates
an informal resolution process (whether internal or external) shall receive training on the
definition of sexual harassment under this policy, the scope of Wartburg Theological
Seminary’s education program or activity, how to conduct an investigation and grievance
process including hearings, appeals, and informal resolution processes, as applicable, and
how to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts
of interest, and bias. These individuals shall receive annual training on the issues related
to domestic violence, dating violence, sexual assault, and stalking and how to conduct an
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XVIL.

investigation and hearing process that protects the safety of victims and promotes
accountability.

Decisionmakers shall receive training on any technology to be used at a live hearing and
on issues of relevance of questions and evidence, including when questions and evidence
about the Complainant’s sexual predisposition or prior sexual behavior are not relevant.

Investigators shall receive training on issues of relevance to create an investigative report
that fairly summarizes relevant evidence.

Any materials used to train Title IX Coordinators, investigators, decision-makers, and any
person who facilitates an informal resolution process, will not rely on sex stereotypes and
will promote impartial investigations and adjudications of Formal Complaints of sexual
harassment.

Recordkeeping.

Wartburg Theological Seminary shall maintain for a period of seven years records of— (A)
Each sexual harassment investigation including any determination regarding
responsibility and any audio or audiovisual recording or transcript required under this
policy, any disciplinary sanctions imposed on the respondent, and any remedies provided
to the complainant designed to restore or preserve equal access to Wartburg Theological
Seminary’s education programs or activities; (B) Any appeal and the result therefrom; (C)
Any informal resolution and the result therefrom; and (D) All materials used to train Title
IX Coordinators, investigators, decisionmakers, and any person who facilitates an informal
resolution process. A recipient must make these training materials publicly available on its
website, or if the recipient does not maintain a website the recipient must make these
materials available upon request for inspection by members of the public.

Wartburg Theological Seminary shall create, and maintain for a period of seven years,
records of any actions, including any Supportive Measures, taken in response to a report or
Formal Complaint of sexual harassment. In each instance, Wartburg Theological Seminary
will document the basis for its conclusion that its response was not deliberately indifferent,
and document that it has taken measures designed to restore or preserve equal access to
Wartburg Theological Seminary’s education program or activity. If Wartburg Theological
Seminary does not provide a complainant with Supportive Measures, then Wartburg
Theological Seminary must document the reasons why such a response was not clearly
unreasonable in light of the known circumstances. The documentation of certain bases or
measures does not limit Wartburg Theological Seminary in the future from providing
additional explanations or detailing additional measures taken.

Effective Date; Revisions
This policy is effective as of August 1, 2020 and was approved by the Wartburg
Theological Seminary’s Board of Trustees on August 14, 2020.

2.11.1.1 Information Regarding Registered Sex Offenders

A sex offender registry may be found at: www.nsopw.gov
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2.11.1.2 Local and National Resources

It is important to be aware of local resources available for education in the
prevention of and services for rape, acquaintance rape, and other forcible and
non-forcible sex offenses. Local state of lowa, and national resources include:

Riverview Center
2600 Dodge Street
Dubuque, IA 52001
(563) 557-0310

YWCA Domestic Violence Program
625 N. Booth St.

Dubuque, 1A 52001

(563) 556-1100

Helping Services of Northeast lowa
2728 Asbury Road,

Ste. 510

Dubuque, 1A 52001

(563) 582-5317

Iowa Coalition Against Sexual Assault
http://www.iowacasa.org/

Sexual Abuse Hotline: (800) 284-7821

Sexual Violence Prevention

https: //www.iowacasa.org/resources

Rape, Abuse & Incest National Network (RAINN)
(800) 656 HOPE (4673)

Safety and Prevention
https://www.rainn.org/safety-prevention

Center for Changing our Campus Culture
Victim Services/Advocates
http://changingourcampus.org/category/victim-services

2.11. 2 Student and Child Abuse Policy Statement

I. STATEMENT OF POLICY
This policy is to prevent and prohibit:
e Sexual abuse of students and minors by faculty, staff, and volunteers affiliated with
Wartburg Theological Seminary

Sexual abuse is unacceptable and will not be tolerated at Wartburg Theological Seminary.
Wartburg Theological Seminary urges an individual to make a formal report to the Director of
Community Life and Candidacy if that individual is the victim of sexual abuse, has knowledge of
another person in Wartburg Theological Seminary’s community being the victim of sexual abuse,

47


http://www.iowacasa.org/
https://www.iowacasa.org/resources
https://www.rainn.org/safety-prevention
http://changingourcampus.org/category/victim-services/

or believes in good faith that they have witnessed a possible warning sign of sexual abuse by or
against someone in Wartburg Theological Seminary’s community. A report of sexual abuse will be
investigated promptly. Confidentiality will be maintained to the greatest extent possible.

Violators will be subject to disciplinary action that may include termination, expulsion,
suspension, removal from campus, cancellation of contract, other appropriate institutional
sanctions, or any other means necessary to address the behavior. Referral to other policies of
Wartburg Theological Seminary may occur. Prosecution by civil or criminal authorities may also
occur.

II. SCOPE OF POLICY

All members of Wartburg Theological Seminary’s community regardless of role, tenure, or
compensation, including, but not limited to students, student-employees, faculty, staff,
medical personnel, volunteers, and independent contractors are subject to this policy.

When interacting with minors, members of the Wartburg Theological Seminary’s community
should be aware of the vulnerability of minors and themselves in such interactions and be
particularly aware of the importance of maintaining appropriate physical, emotional, and sexual
boundaries in such interactions. Members of the Wartburg Theological Seminary’s community
must not engage in any covert or overt sexual behaviors with minors, including seductive speech,
gestures, or physical contact that exploits, abuses, or harasses.

All on-campus activities and institution-sponsored activities off-campus are subject to this policy.
In-person interactions, videoconferencing, or interaction via other digital forums are all covered
by this policy.

Communication with minors is only allowed for the purpose of conducting Wartburg Theological
Seminary business or otherwise furthering the program-related objectives upon which the
interaction with the minor is based. Personal or social communications are prohibited. The
following steps should be followed to reduce the risk of otherwise inappropriate communication:

e Communication that is outside the role of the professional or volunteer relationship
(teacher, coach, host, etc.) is prohibited.

e Faculty, staff, and volunteers who use any form of electronic communications, including
social media (Facebook, Twitter, etc.) and text messaging to communicate with minors
may only do so for activities involving Wartburg Theological Seminary business and
programming.

e Before any online communications are sent, the program must first inform the minor’s
parent or guardian which adults are permitted to communicate through the use of such
electronic tools.

e Never photograph, film, or otherwise record a minor without the prior parental or
guardian consent. Blanket consent may be obtained for group photos or group activities
where a minor is present in a non-private setting.

This policy does not address sexual harassment or sexual misconduct that is not considered
sexual abuse under this policy. That conduct is addressed in a separate policy located in the
Student and Community. This can be confusing. Please do not let this stop you from reporting.
Any report of suspected sexual abuse can be made to the Title IX Coordinator (or designee) who
can assist in assessing the application of Wartburg Theological Seminary’s policies.
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III. CONDUCT PROHIBITED BY THIS POLICY

A. Prohibited Sexual Abuse

Wartburg Theological Seminary prohibits sexual harassment and sexual assault under

other policies located in this handbook. In addition to conduct prohibited under those

policies, this policy specifically prohibits sexual abuse of minors and students, which
includes serial sexual misconduct and child molestation:

e Serial Sexual Misconduct. Serial Sexual Misconduct is any actual or alleged illegal or
otherwise wrongful sexual conduct: (a) with more than one victim and (b) committed
by or alleged to have been committed by any perpetrator who is covered by this
policy.

e Child Molestation. Child molestation means actual or alleged illegal or other sexual
abuse with a minor by a person who is covered by this policy.

Sexual abuse with respect to a Protected Person includes the intent to arouse or satisfy
the sexual desires of either the Protected Person or the perpetrator. This policy also
prohibits sexual abuse defined by state law as: lowa Legislative Code Chapter 709 - Sexual
Abuse

B. Retaliation

Wartburg Theological Seminary prohibits retaliation against any individual who in good
faith reports an incident of sexual abuse or the possible witnessing of the warning signs of
sexual abuse.

Wartburg Theological Seminary prohibits retaliation against a person who engages in
activities protected under this policy. Reporting, or assisting in reporting, suspected
violations of this policy and cooperating in investigations or proceedings arising out of a
violation of this policy are protected activities under this policy.

C. Improper Conduct During an Investigation

Any member of Wartburg Theological Seminary’s community who provides knowingly
false information or who refuses to cooperate in an investigation related to this policy will
be subject to disciplinary action, up to and including expulsion, suspension, termination,
removal from campus, cancellation of contract, or any other means necessary to address
the behavior.

IV. CONFIDENTIALITY OF INFORMATION

Wartburg Theological Seminary will make every effort reasonably possible to preserve the
privacy of an individual who makes a report under this policy and to protect the confidentiality of
the information reported. The degree to which confidentiality can be protected, however,
depends upon the Wartburg Theological Seminary’s legal duty to respond to the information
reported and the professional role of the person being consulted. The person being consulted
should make these limits clear before disclosing any facts.

As required by law, all disclosures to any Wartburg Theological Seminary employee of an on-
campus an act of sexual abuse are tabulated for statistical purposes without personally-

identifiable information. Further information regarding disclosure is set forth below.

V. WHAT TO DO FOLLOWING AN ACT OF SEXUAL ABUSE
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A member of Wartburg Theological Seminary’s community who is the victim of sexual abuse, has
knowledge of another person being the victim of sexual abuse, or believes in good faith that they
have witnessed a possible warning sign of sexual abuse as defined by this policy is urged to make
a formal report to the police and/or the Director of Community Life and Candidacy.

All victims of sexual abuse are urged to seek appropriate help, which may include a medical
evaluation and obtaining information, support, and counseling, either on or off campus. The
resources in this policy may be used to assist in accessing the full range of services available.

A. Medical Treatment
A person who is the victim of sexual abuse is urged to seek appropriate medical
evaluation as promptly as possible.

For life-threatening conditions, call 911.

Unity Point Health - Finley Hospital
350 N. Grandview Ave

Dubuque, lowa 52001
563-582-1881

Mercy One Dubuque
250 Mercy Dr
Dubuque, Iowa 52001
563-589-8000

B. Medical-Legal Evidence Collection

A person who is the victim of sexual abuse is encouraged to request collection of medical-
legal evidence. Collection of evidence entails interaction with police and filing of a police
report. Prompt collection of physical evidence is essential should a person later decide to
pursue criminal prosecution and/or a civil action.

Unity Point Health - Finley Hospital

350 N. Grandview Ave

Dubuque, Iowa 52001

563-582-1881

Mercy One Dubuque
250 Mercy Dr
Dubuque, lowa 52001
563-589-8000

C. Obtaining Information, Support, and Counseling

Whether or not one makes a formal report, a person who is the victim of sexual

abuse is encouraged to obtain information, counseling, and support. Counselors at a
variety of agencies, both on and off campus, can help a person decide what steps to take, such
as seeking medical attention, preserving evidence, obtaining counseling, or filing a report
with authorities.

Information, support, and advice are available for anyone who wishes to discuss
issues related to sexual abuse, whether or not an act of sexual abuse has actually
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occurred, and whether or not the person seeking information has been assaulted,
accused of an act of sexual abuse, or is a third-party.

The degree to which confidentiality can be protected depends upon whether

Wartburg Theological Seminary has a legal duty to respond and investigate formal and
informal allegations and the professional role of the person consulted. The scope of
confidentiality should be addressed by that professional person before specific facts are

disclosed.

Riverview Center
2600 Dodge Street
Dubuque, IA 52001
(563) 557-0310

YWCA Domestic Violence Program
625 N. Booth St.

Dubuque, IA 52001

(563) 556-1100

Helping Services of Northeast lowa
2728 Asbury Road,

Ste. 510

Dubuque, IA 52001

(563) 582-5317

Iowa Coalition Against Sexual Assault http://www.iowacasa.org/
Sexual Abuse Hotline: (800) 284-7821

Sexual Violence Prevention
https: //www.iowacasa.org/resources

Rape, Abuse & Incest National Network (RAINN)
(800) 656 HOPE (4673)

Safety and Prevention
https://www.rainn.org/safety-prevention

Center for Changing our Campus Culture
Victim Services/Advocates
http://changingourcampus.org/category/victim-services

VL. REPORTING SEXUAL ABUSE
Confidential Reporting

Wartburg Theological Seminary has a board-approved policy and procedures in place for the
confidential reporting by faculty, staff, and students of ethics-related issues such as sexual abuse,

which includes:

A. Incident Reporting Form

In accordance with Title IX regulations and best practices for community safety and well-

being, Wartburg Theological Seminary uses a confidential online incident reporting
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system that can be used to make reports in instances of concerning behavior, unethical
situations, harassment, or other incidents that may be in violation of Title IX, including
sexual misconduct. The Title IX Coordinator may consult with the deputy Title IX
Coordinator as necessary to determine appropriate next steps.

Next steps may include a variety of remediation techniques designed to promote
accountability and foster opportunities for growth out of care for the Wartburg
community, the individuals involved, and the Church we serve. Remediation opportunities
may include referrals to counseling services, conversations with candidacy committees,
mediated conversations, or investigations that could lead to other remediation tactics.

Reporters are strongly encouraged to include their name with their report; this is a
healthy community practice that will increase resources for follow-up and remediation.
Anonymous reports will also be accepted.

Access the Incident Reporting Form (IRF) here.

B. Internal Reporting

Any employee regardless of role, tenure, or compensation, and any volunteer or
contractor who has knowledge of a minor or student being the victim of sexual abuse, or
believes in good faith that they have witnessed a possible warning sign of sexual abuse is
required to make a formal report, as soon as possible, to:

The designated Title IX Coordinator, Director of Community Life and Candidacy Kellie Lisi,
or and/or institutional official/administrator.

Local law enforcement authorities:

If in an emergency or life-threatening situation, call 911
Dubuque Police Department

770 lowa St.

Dubuque, Iowa 52001

563-589-4415

To the extent consistent with state and federal regulations, medical personnel will also
report any suspected or reported sexual abuse of minors and students.

C. External Mandatory Reporting

Consistent with state law, any employee, regardless of role, tenure, or compensation, or
any volunteer or contractor who has knowledge of alleged or actual sexual abuse
involving a minor or believes in good faith that they have witnessed a possible warning
sign of sexual abuse, is required to make a formal report, as soon as possible, to local law
enforcement, child protective services, or similar government agency, as well as to
Wartburg Seminary’s Title IX Coordinator, Director of Community Life and Candidacy
Kellie Lisi, President Kristin Largen, and/or Campus Security Authority, Director of
Financial Aid Barb Roling. Additionally, the employee must comply with any applicable
state laws requiring reporting of allegations or conduct constituting sexual abuse. The
minor’s parent or guardians will be notified. Any report of serial sexual abuse will be
reported to campus administrators.

D. Failure to Report
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A failure of an employee or volunteer to report sexual abuse as required by this policy
may result in discipline up to and including termination.

VIL. POLICY ENFORCEMENT
A. Disciplinary Action for Sexual Abuse
All reported alleged incidents of sexual abuse will be reviewed and investigated, if
necessary, by Title IX Coordinator, Director of Community Life and Candidacy Kellie Lisi
and in conjunction with Wartburg Theological Seminary’s contracted partner, Grand River
Solutions, Inc., Saratoga, CA.

Depending on the nature of the allegations and the parties involved, reports of sexual
abuse will be investigated under this policy, or the procedures set forth in Wartburg
Theological Seminary’s Policy on Handling Complaints of Prohibited Discrimination or the
Policy on Sexual Harassment Prohibited by Title IX.

Wartburg Theological Seminary may resolve complaints at the investigation stage if the
facts warrant resolution. However, if the evidence supports the allegation, the applicable
Wartburg Theological Seminary judicial procedures as described in the applicable
handbook for students, faculty, and staff will be initiated. For policy violations, possible
sanctions may include, but are not limited to, expulsion, suspension, removal from
campus, cancellation of contract, and/or termination. Other members of Wartburg
Theological Seminary’s community who are not subject to an explicit judicial procedure,
upon a finding of a violation, shall be subject to adverse actions such as removal from
campus, cancellation of contract, or any other means necessary to address the behavior.

B. Title IX Compliance

Where applicable, any actions under this policy shall be consistent with Wartburg
Theological Seminary’s obligations under the Policy on Sexual Harassment Prohibited by
Title IX.

VIIL. INSTITUTIONAL DISCLOSURES OF INFORMATION
A. Request from the Public
All requests from the media, the campus community at large, or the general public for
information concerning an alleged incident of sexual abuse should be directed to Director
of Community Life and Candidacy Kellie Lisi, who is also Wartburg Seminary’s Title IX
Coordinator. It is critical to protect the privacy of those involved, particularly minors.
Failure to comply with this requirement may be subject to possible sanctions including,
but not limited to, expulsion, suspension, removal from campus, cancellation of contract,
and/or termination.

B. Public Notification of Incidents

As required by law, Wartburg Theological Seminary collects and annually reports
statistical information concerning sexual abuse occurring within its jurisdiction. To
promote public safety, Wartburg Theological Seminary also alerts the campus community
to incidents and trends of immediate concern.

IX. EDUCATION AND PREVENTION EFFORTS
A. Title IX Coordinator
Wartburg Theological Seminary’s designated Title IX Coordinator is:

53



Director of Community Life and Candidacy Kellie Lisi
563-589-0203
klisi@wartburgseminary.edu

Information concerning sexual abuse prohibited by this policy can be reported to the Title
IX Coordinator or to President Kristin Largen, 563-589-0200,
klargen@wartburgseminary.edu

Questions about Title IX may be referred to the Title IX Coordinator or to the assistant
secretary for civil rights:

Civil Rights Commission

Grimes State Office Building

400 E 14th St

Des Moines, 1A 50319-1004

515-281-4121 or 800-457-4416

https://icrc.iowa.gov/

B. Educational Programs

Wartburg Theological Seminary provides resources for education about and prevention of
sexual abuse. Members of Wartburg Theological Seminary’s community are urged to take
advantage of the following on-campus prevention and educational resources:

Title IX and Sexual Violence Prevention
And
Sexual Violence Prevention for Graduate Students

both products of Vector Solutions.

C. Background Checks
Wartburg Theological Seminary performs pre-employment background checks on all new
employees as a condition of employment.

Wartburg Theological Seminary performs background checks on adjunct faculty and part-
time employees whose work involves contact with students, minors, or other Protected
Persons as soon as possible after they have been appointed and prior to any contact with
students or Protected Persons.

Background checks are not required on current employees except for those employees
changing positions. For current employees changing positions, including those filling
interim positions, a background check is only required when the new position increases
the impact of the perceptible risk factor (contact with Protected Persons). If an employee
experiences a position change within the same or greater perceptible risk factor, a new
background check needs to be conducted if it has been five or more years since their last
background check.

Wartburg Theological Seminary performs background checks on all students prior to
acceptance.

D. Training
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Sexual abuse often takes place when there is a power imbalance. A sound sexual abuse
prevention training program prioritizes awareness directly tied to prevention of the
sexual abuse of minors and adult students, along with strategies for a proactive response
once a warning sign emerges. Training will also include required internal reporting and
mandated reporting under state law (for sexual abuse of minors.)

Sexual abuse prevention training, including training related to the reporting requirements
described in this policy, is required for members of the Wartburg Theological Seminary
campus community according to the following schedule:

Title IX Coordinators and campus safety personnel/law enforcement, within 30 days of
hire;

New faculty and staff, within six months of hire;

All faculty and staff who come in contact with Protected Persons, biennially;

All faculty and staff who do not come in contact with protected persons, biennially;
Administrative staff or faculty members who are considered state mandated reporters for
sexual abuse of minors, must take the lowa Department of Human Services 2-hour
Mandatory Reporter training and the 1-hour recertification training within 3 years of the
initial training and every 3 years thereafter in order to remain in compliance with the law.
Members of Wartburg Theological Seminary’s Board of Directors, within six months of
joining Wartburg Theological Seminary’s Board of Directors.

Volunteers who come in contact with Protected Persons, biennially; and

Independent contractor who come in contact with Protected Persons, biennially.

X. OTHER DEFINITIONS

A. Background Checks

This policy defines background checks as including, but not limited to, the following:

e A search for sex-related offenses in an individual’s counties of residence for the past
seven years;

e A search of the state registry of sex offenders; and

e A database search for criminal activity in the individual’s states of residence for the
past seven years.

e Key Students

e This policy defines Key Students as those students in practicum involving Protected
Persons or the medical field, student teachers, resident assistants, and employed
students working with Protected Persons.

B. Camp Counselors and Program Leaders

This policy defines Camp Counselors and Program Leaders as those students, faculty, staff,
and volunteers who in the course and scope of their employment or service to Wartburg
Theological Seminary conduct activities at or on behalf of Wartburg Theological Seminary
and come in contact with Protected Persons.

C. Minors

This policy defines minors are those individuals who have not yet reached the age of
majority (not yet 18) and are participating in any programs or activities of Wartburg
Theological Seminary.

D. Protected Persons
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This policy defines Protected Persons to include minors, students, and vulnerable
individuals regardless of age. Vulnerable individuals include those who are mentally
incapacitated, whether temporarily or permanently, for any cause, including, but not
limited to, intoxication, drugs, or mental incapacity.

2.12 Emergency Response and Evacuation

Wartburg Seminary conducts emergency response exercises each year, such as fire drills, tornado
drills, and tests of the fire alarm system, we also conduct an annual emergency response drill.
These tests are designed to assess and evaluate the emergency plans and capabilities of the
seminary. General information about the emergency response and evacuation procedures for
Wartburg Theological Seminary is publicized each year as part of the institution’s Clery Act
compliance efforts and in our student, staff, and faculty handbooks.

Wartburg Theological Seminary uses RAVE Mobile Safety (RAVE). This is a SMS (short message
service), texting and email alert system for the Wartburg Seminary community and particularly
for the residential community. A message sent through this system is received by intended
recipients within seconds. The RAVE software uploads the Wartburg database daily to ensure
that emails and cell phone numbers remain current in their system. RAVE maintains this system
and is monitored by Wartburg’s Director for Technology. RAVE is used in conjunction with our
main campus Simplex system.

When a significant emergency or dangerous situation occurs that causes an immediate threat to
the campus, Wartburg Theological Seminary’s President will assess the situation and work
together with the vice presidents and academic dean, director of community life and candidacy,
superintendent for maintenance, the director for financial aid and reporting, the assistant to the
president, and the director for communication depending on the nature of the incident, to
respond, communicate, and manage the situation. Depending on the nature of the incident, other
Wartburg departments and other local or federal agencies could also be involved in responding to
the incident. If the situation warrants, the president or another will call 911 immediately.

All members of the Wartburg community are notified on an annual basis that they are required to
notify the Dubuque Fire and Emergency Medical Services, Dubuque Police Department, and one of
the following on the seminary campus - the president, vice presidents and academic dean, the
director of community life and candidacy, the director for human resources, the superintendent
for maintenance, or the director for financial aid and reporting of any situation or incident on
campus that involves a significant emergency. Wartburg Theological Seminary works with
Dubuque local authorities and first responders to the scene such as the Dubuque Fire and
Emergency Medical Services and the Dubuque Police Department.

2.12.1 Notification to the Warburg Community about an Immediate
Threat

If there is a significant emergency or dangerous situation that poses an immediate threat
to the health or safety of some or all members of the Wartburg Community, the president
on their own or together with some or all the vice presidents and academic dean, director
of community life and candidacy, assistant to the president, superintendent for
maintenance, the director for financial aid and reporting, and the director for
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communication will collaborate to determine the content of the message. They will use
some or all the systems described below to communicate the threat to the Wartburg
community or to the appropriate segment of the community, if the threat is limited to a
particular building or segment of the population. The president will take into account the
safety of the community and determine the content of the notification. The president or
appointee will initiate the notification system, unless issuing a notification will, in the
judgment of the first responders (including, but not limited to: Dubuque Police
Department, Dubuque Fire and Emergency Medical Services), compromise the efforts to
assista victim or to contain, respond to, or otherwise mitigate the emergency. The
president will determine how to communicate the emergency information to the larger
community with the assistance of the local authorities, administrative colleagues, and the
director for communications.

In the event of a significant emergency or dangerous situation that poses an immediate
threat to members of the Wartburg Seminary community, the seminary has various
systems in place for communicating information quickly. Some or all of these methods of
communication may be activated in the event of an immediate threat to the Wartburg
community. These methods of communication include RAVE system, network emails,
campus phone system, a PA/Fire alarm system that is strategically placed throughout the
Fritschel building, Tower building, residence hall and Mendota Guesthouse. The public
address feature could be used to further communicate with the Wartburg Seminary
community of any current significant emergency. Individuals could call recorded
information on the telephone line at (563) 589-0300. The notification’s content will be
determined on a case-by-case basis per the given situation. The notification may include
information or instructions to evacuate all of or specific segments of campus or to shelter
in place in all or specific segments of campus.

If notification indicates that community members should evacuate, the notification will
include instructions to proceed to the nearest exit and follow the posted evacuation maps
to the safest area outside the confines of the building. Evacuation and exit directions are
posted on building entrances and exits. Evacuees’ gathering locations will be dependent
on each situation. If notification indicates that community members should shelter in
place, the notification will include instructions for sheltering in place, similar to the
following:

If an incident occurs and the buildings or areas around you become unstable, or if the air
outdoors becomes dangerous due to toxic or irritating substances, it is usually safer to
stay indoors, because leaving the area may expose you to that danger. Thus, to “shelter in
place” means to make a shelter of the building that you are in, and with a few adjustments
this location can be made even safer and more comfortable until it is safe to go outside.

A shelter in place notification will be sent through the seminary’s communication tools. If
the building you are in is not damaged, stay inside - seeking an interior room - until you
are told it is safe to come out. If your building is damaged, follow the evacuation
guidelines and seek shelter in the closest building as quickly as possible. If police or fire
department officials are present, follow their directions.
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If you are notified to shelter in place, follow these basic instructions, unless instructed
otherwise:

Stay in an interior room with the least number of windows.

Collect emergency supplies and a telephone to be used in an emergency.
e Shut and lock all windows and close exterior doors.

e Turn off air conditioners, heaters, and fans.

¢ C(lose vents to ventilation systems as you are able.

e Make a list of people with you and ask someone to call 563.589.0300 to
provide a list of those who are sheltering with you.

e Turn on aradio or TV or computer and listen for further instructions.

e Make yourself comfortable.

2.12.2 Documentation of the Annual Emergency Response Test

Reverse Evacuation - Shelter in Place Drill

Superintendent for Maintenance Management Bill Link and Director for Financial Aid and
Reporting Barb Roling met March 29, 2023, at 2:00 p.m. to discuss options for the spring
2023 emergency drill required by the Clery Act. It was decided to perform an earthquake
drill.

On 04.14.2023, this email was sent by Barb Roling:

From: Barb Roling <broling@wartburgseminary.edu>

Sent: Friday, April 14, 2023, 2:40 PM

To: FACULTY-DL <FACULTY-DL@wartburgseminary.edu>; STAFF-DL <STAFF-
DL@wartburgseminary.edu>; STUDENTS-DL <STUDENTS-DL@wartburgseminary.edu>
Subject: Earthquake Drill April 18 at 1:00

Importance: High

As part of the Clery Act, we are required to perform emergency drills yearly. This year, we
will perform an earthquake (yes — it could happen here) drill. Please read below for directions
for this drill.

Earthquake Drill Instructions for April 18 at 1:00 - New Madrid Seismic Zone — for interesting
reading

A RAVE message (RAVE only — no PA message will sound) will be sent to
faculty/staff/students at 1:00 on April 18th via text message and email. Follow the instructions
below based on your location when the message is received. Federal Government guidelines
emphasized taking cover where you are when the quake strikes. If you are outside when an
earthquake strikes, do your best to stay clear of powerlines, buildings, and trees.

*15t RAVE Message: Earthquake alert: drop/cover/hold — Immediately!
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After one minute, a second RAVE message will be sent:
*2"d RAVE Message: If inside, find your way to the closest exterior safe zone.
— Wartburg Place sidewalk in front of Martin Luther statue
— parking lot behind the Tower
— extra parking pad behind president’s house
— Denver Court cul de sac
If outside, make your way to the closest area noted above.
See below for instructions as to where you are to gather based on your current location.

Earthquake Drill Guidelines

When an earthquake hits, “drop, cover, and hold’ per the Department of Homeland Security.
Remain where you are until the shaking stops, covering your head and neck with your arms (or
books/laptop/other objects within reach). If you are in danger of falling objects and can make
your way under a table or desk, do so.

If outside, stay clear of power lines and trees. Stay 50 feet from buildings, if possible.
After the quake, move to the following location based on your location:

Fritschel Hall — sidewalk across Wartburg Place opposite of quad/Martin Luther stature
(Sherry)

Tower Building — parking lot behind the Tower (Kevin)
Blair Court — extra parking pad behind president’s house (Ken)
Denver Court — cul de sac (Bill)

In the event of a real earthquake, notify the following of injuries and damage:

e Police Department: 911
e Respond to the RAVE text message to report injuries and/or damage.

Barb Roling

Director of Financial Aid and Reporting
Wartburg Theological Seminary

333 Wartburg PI

Dubuque, 1A 52003

563-589-0332
broling@wartburgseminary.edu
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04.18.2023: The first earthquake RAVE notification was sent out at 12:57 p.m. The second RAVE
message was sent at 1:00 p.m. and the ‘all clear’ was sent at 1:05. The all-clear RAVE notice was
sent out at 11:25 a.m. There was one recently hired staff person and four new to campus students
who did not receive the RAVE notification. They have since been added to the system.

2.12.3 Timely Warning Policy

The president or the president’s appointee will receive information related to reported
crimes and determine if a timely warning for the safety and security of the campus
community is warranted for the safety of the community or to aid in the prevention of
similar crimes. The timely warning should be communicated to the campus in a timely
manner through the best form of communication available at the time. Determination of
timely warnings will be assessed on a case-by-case basis based on the crime report as well
as consideration of if there is a continuing or serious threat to students, families, and
employees. In some cases, law enforcement advice will be sought as to if a timely warning
is warranted. The timely warning must include information about the crime that triggered
the warning as well as advice for caution, response, etc.

2.12.4 Missing Student and Emergency Contact Registration

Wartburg will request all students to provide, on a voluntary basis at the time of
registration, emergency contact information. This confidential information will be used
only by authorized Wartburg personnel in the event a student is reported missing while at
the institution. If a Wartburg student living in Wartburg-operated housing is suspected to
be missing from campus, students, faculty and staff are instructed to immediately report
this information to the director of community life and candidacy or the president’s office.
In the event that a student is reported missing after 24 hours, this must be reported to the
director of community life and candidacy or the president’s office. If the reported missing
student resides off-campus, individuals may contact the local law enforcement agencies
which have the jurisdiction to investigate. All reports of missing students made to the
director of community life and candidacy and/or president’s office will be investigated
and given priority to other tasks. If the investigation determines that the student has been
missing for over 24 hours then within the next 24 hours the seminary staff will:

Notify the individual identified as the student’s emergency contact person; if the
student is over 18 years of age and has been missing over 24 hours, Wartburg
Seminary will notify the appropriate jurisdictional law enforcement agency and
others as deemed necessary.

2.12.5 Policy Regarding Firearms, Weapons, and Explosives On-Campus

As a safety precaution, shotguns, rifles, handguns, air guns, bows and arrows, paint ball
equipment, knives exceeding the state legal limits, ammunition and other types of
potentially dangerous weapons or equipment are not permitted on campus, including
seminary-owned facilities or residences. Additionally, all types of explosive materials and
devices, including - but not limited to - fireworks, are prohibited on campus.
Furthermore, any student (or family members) found in violation of this policy may be
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subject to disciplinary action, including dismissal of the student. (See section Procedure
for Appeal of Dismissal for Disciplinary Reasons.)

2.12.6 Crime Information and Statistics

As mandated by the Crime Awareness and Campus Security Act of 1990, the Wartburg
Seminary will provide to its students and employees yearly statistics of on-campus
occurrence of the following criminal offenses within the last three years. The Seminary
will provide yearly statistics to students, faculty and employees as well as prospective
students and employees. The following is a composite summary of statistics of criminal
and hate offenses and arrests related to on-campus, residence hall, and public property
adjoining the seminary.

Official statistics can be viewed at: http://ope.ed.gov/security

Criminal/Hate Offenses 20| 20| 20| 20| 20 | 20 [20 |20
16 | 17 | 18 | 19 | 20 | 21 |22 |23
Murder/Non-Negligent 0 0 0 0 0 0 0 0
Manslaughter
Negligent Manslaughter 0 0 0 0 0 0 0 0
Sex Offenses - Forcible 0 0 0 0 0 o |0 0
Sex Offenses - Non-Forcible 0 0 0 0 0 o |0 0
Aggravated Assault 0 0 0 0 0 o |0 0
Burglary 0 0 0 0 0 o |0 0
Motor Vehicle Theft 0 0 0 0 0 0o |0 0
Arson 0 0 0 0 0 0 0 0
Simple Assault 0 0 0 0 0 0o |0 0
Larceny-Theft 0 0 0 0 0 0 0 0
Intimidation 0 0 0 0 0 o |0 0
Arrests 0 0 0 0 0 o |0 0
Destruction/Damage/Vandalism | 0 0 0 0 0 o |0 0
of
Property
[llegal Weapons Possession 0 0 0 0 0 0 0
Drug law Violations 0 0 0 0 0 0 0
Liquor Law Violations 0 0 0 0 0 0
Domestic Violence 0 0 0 0 0 0 0 0
Dating Violence 0 0 0 0 0 0 0 0
Sexual Assault 0 0 0 0 0 0 0 0
Stalking 0 0 0 0 0 0 0 0
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2.13 Campus Fire Safety Policies

2.13.1 Fire Safety System

Wartburg Seminary Fire Safety System consists of a Simplex monitoring system
providing smoke and heat detection that will automatically call a 24-hour
monitoring service for emergency dispatch. The residential portion of our main
campus building has a fire sprinkler system provided, as do approximately half of
our administrative buildings. See residential fire safety policies for each type of
on-campus housing. No further improvements are planned at this time.

2.13.2 Fire Reporting

Fires should be reported to the superintendent for maintenance and director for
financial aid and reporting.

2.13.3 Fire Drill

Two fire drills are performed annually. Spring drill takes place in March or April.
Fall drill happens in September or October. Notification is sent out to everyone
prior to drill.

For the 2022 - 2023 academic year, the fall fire drill was performed on October 6th
and the spring fire drill was performed on March 22nd,

2.13.4 Fire Safety Education and Training Programs Provided to
Students and Employees

e fire safety month annual email was sent 10.05.2022

e student managers educate in on-campus housing regarding fire evacuation

2.13.5 Wartburg Seminary Housing Fire Safety Policy and Fire
Evacuation Procedures

2.13.5.1 Smoke Detectors

If the early warning fire protection system (smoke detector) is battery operated,
every occupant is responsible to maintain the device in proper working condition,
provide and install a new battery when needed, and to notify the maintenance
superintendent whenever the device is inoperable even though a new battery has
been installed. No occupant shall cause a smoke detector to be removed or
disconnected from its power source.

2.13.5.2 Residence Hall Fire Safety Policy

The Residence Hall is equipped with smoke and heat detection systems, a
sprinkler system, fire extinguishers, and fire-rated doors, all of which are
inspected periodically throughout each year. Bi-annual fire drills are performed to
help students recognize what the alarm sounds like and to evaluate where they
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should go in case of an emergency. Evacuation 